
Most of my adult life I was a stay-at-home mom. 
I enjoyed it, but as my kids got older, I wanted 
to do something with my life career-wise. I have 
always liked the medical fi eld but never knew 
how to get started in it. 

I was given the opportunity to go through the 
medical assistant program at Carroll Community 
College, so I took it. The instructors are amazing 
in that they are behind you 100%. If I had a 
problem or needed extra instruction, they were 
always there. 

I fi nished my clinicals at the end of March 
and started at the cancer infusion center at 
Sinai Hospital. Carroll Community College has 
prepared me for a rewarding career in the 
health care fi eld.

—Leissa Rushing,
Medical Assistant Completer
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Non-Credit Class Schedule
Carroll Community College
Continuing Education & Training

Balance
Build your career. Enrich your life.

Fall 2018



August
Health Care Training Information Session
Learn about high-demand, non-credit health care training pro-
grams. (See pg. 29 for info.)
Tuesday, Aug. 22 | 6 – 7:30 p.m. | M157 | Free
Registration required. Call 410-386-8100.

Fall Outdoor Movie
Bring your lawn chairs, blankets and snacks for this free showing 
of Solo: A Star Wars Story!
Friday, Aug. 31 | 8 p.m. | Rotary Amphitheater | Free

September
Invincible Summer: 2nd Annual Patrick Kisicki 
Memorial Music Festival 
Proceeds donated to a music scholarship in Patrick’s name.
Saturday, Sept. 8 | 2:30 –  10 p.m. | Rotary 
Amphitheater | $8 pre-sale / $10 (cash only) at the door

Miss Electricity
By Kathryn Walat. Directed by Jane R. Frazier. This show is geared 
towards 3rd – 5th graders.
Saturday, Sept. 15, 2 p.m. & 4 p.m. | Sunday, Sept. 16, 2 
p.m. | Theater in the Scott Center | $5

Fall Open House
Featuring WPOC and the iHeartMedia crew
Tuesday, Sept. 25 | 6 – 8 p.m. | Babylon Great  Hall | Free

October
IT/Cybersecurity Career Fair
Bring your résumé and meet with respected employers in the IT 
and Cybersecurity industries.
Tuesday, Oct. 2 | 11 a.m. – 2 p.m. | Babylon Great Hall 
Free

Health Care Programs Fair
Information about prerequisites, admissions and career options 
provided for 16 different Health Care programs from different 
area schools.
Wednesday, Oct. 3 | 2 – 4 p.m. | Babylon Great Hall
Free

Carroll County College Fair
Meet with representatives from more than 125 different colleges 
and training programs.
Monday, Oct. 8 | 6 – 8 p.m. | Free

American Red Cross Blood Drive
Tuesday & Wednesday, Oct. 9 & 10 | 9 a.m. – 2:30 p.m. 
| Student Center (A202) | For info, call the Donor Client 
Support Center at 1-866-236-3276.

Krisztina Der Performance
Flute and light performance.
Thursday, Oct. 11 | 7:30 p.m. | Theater in the Scott 
Center | Free

Venture Bound Concert
A quartet performance led by pianist and composer Alon 
Nechushtan.
Wednesday, Oct. 24 | 7:30 p.m. | Theater in the Scott 
Center | Free

Disability Awareness Month Panel Discussion
Learn more about the experiences and challenges Carroll stu-
dents with disabilities face during this panel discussion.
Thursday, Oct. 25 | 3:30 p.m. | Bollinger Family 
Conference Center (K100) | Free

November
SHRM Conference
HR Revival Guide: Regaining Trust & Executive Accountability 
in Today’s Corporate Climate
Friday, Nov. 2 | 8 a.m. – 4 p.m. | Bollinger Family 
Conference Center (K100) | $125 Carroll County 
Residents. ($130 out-of-county; $135 out-of-state)
 410-386-8100.

College Night for Parents
The college process can be difficult to navigate with your child. 
Get information about Financial Aid, the new community col-
lege legislation and more.
Wednesday, Nov. 28 | 6 – 7:30 p.m. | Bollinger Family 
Conference Center (K100) | Free

Bohuslav Rychlik Workshop
Amazing Overtone Flutes: Fujara & Koncovka
Thursday, Nov. 8 | 4:30 p.m. | PNC Rehearsal Hall 
(T404) | Free

Chaz Aguado Workshop & Concert
Classical guitar workshop, followed by a concert.
Thursday, Nov. 15 | Workshop: 4 p.m. | PNC Rehearsal 
Hall (T404) | Free | Concert: 7:30 p.m. | Theater in the 
Scott Center | Free

Vocal Chamber Ensemble & Jazz Combo
Vocal Chamber directed by Stephanie Schmidt. Jazz Combo 
directed by Tim Jenkins.
Friday, Nov. 30 | 7:30 p.m. | Theater in the Scott Center 
Free

December
And Away We Grow!
A retreat for small business owners
Friday, Dec. 7 | 8 a.m. – 3 p.m. | Bollinger Family 
Conference Center (K100)

Guitar Ensemble
Directed by John Knoll | Tuesday, Dec. 4 | 7:30 p.m. 
Theater in the Scott Center | Free
 
Rock & Roll Ensemble
Directed by Matthew Everhart | Wednesday, Dec. 5 
7:30 p.m. | Theater in the Scott Center | Free

Register Early!
Courses that have not met the minimum 
enrollment may be cancelled one week 
before the start date. Ensure that the course 
you want will be held by registering early!

Office Hours
Monday – Thursday | 8:30 a.m. – 6 p.m.
Friday | 8:30 a.m. – 4:30 p.m.

1. Online
Go to www.carrollcc.edu/instantenrollment 
and follow instructions. You will need to pay 
in full with a credit card when registering. 

For fast registration, use your college ID#  
to login. For help, call Continuing Education 
and Training at 410-386-8100. 

2. Mail
Mail a completed and signed registration 
form with total payment to: 
Carroll Community College 
Business Office CET 
1601 Washington Road 
Westminster MD 21157

3. Walk-In
Register in-person in Room A115 on the 
Washington Road Campus

On Saturdays and after regular office hours, 
registrations and check or credit card 
payments may be left in the drop box next to 
the Cashier’s Office.  

4. Fax
Fax completed and signed registration form 
with credit card payment information to 
410-386-8111.

5. Telephone
Call 410-386-8100. Have the course details 
and your credit card information ready.

Numbers to Know
Admissions for Degree Programs.........410-386-8430
Advising/Transfer 

for Degree Programs ......................410-386-8435
Career Services ..................................... 410 386-8523
Cashier’s Office ..................................... 410 386-8040
Disabilities ............................................410-386-8329
General College Information............... 410-386-8000
Records/Registration  

for Degree Programs ..................... 410-386-8440

 Upcoming Event Highlights
A T  C A R R O L L  C O M M U N I T Y  C O L L E G E
For a complete list of Carroll events, visit our website at www.carrollcc.edu

Easy Ways
to Register

PowerBrew
FREE Monthly Business Webinar

3rd Tuesday of Every Month
9 – 10 a.m. 

www.carrollcc.edu/powerbrew





Workforce Training  
Certificates

Blossom into a New Career  
as a Floral Designer > page 7

Something to Smile About… 
Train to be a Dental Assistant > page 5

Earn While You Learn as a  
Certified Nursing Assistant > page 5
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WORKFORCE TRAINING CERTIFICATES
To earn a Workforce Training Certificate, please notify us of  
the certificate you wish to earn at the time of registration. 

Workforce Training Certificates
Career &  

Professional 
Training

Our certificate programs are specifically 
developed to meet regional employers’ 
needs for a skilled workforce.

Why earn your Workforce Training 
Certificate from Carroll?

• Shorter time to completion. Gain a valuable 
credential within weeks or months,  
instead of years. 

• Certification and licensure exam preparation. 
Prepare to sit for a state or national  
certification or licensure exam.

• In-demand knowledge and skills. Demon-
strate to employers and clients that you are 
committed to your profession and are well 
trained. 

• Expert faculty. Learn from faculty members 
with both academic and professional experi-
ence. 

• Career support. Receive direction and 
guidance from a dedicated career navigator. 

More detailed information for each Certificate, 
including any occupational requirements, 
information unique to the training, related 
Continuing Education courses and estimated 
hourly wage, can be found at www.carrollcc.
edu/cecertificates.

See the Course Index (pp. 78 – 80) to locate 
the complete course listing within this 
schedule. Not all courses are offered in each 
schedule. 

To become employed or to receive state or 
national certification or licensure, other require-
ments in addition to training may apply. These 
may include a high school diploma, residency 
or additional exams. 

Many occupations require a high school 
diploma. If you do not have one, contact  
the College’s Adult Education Program at 
410-386-8630 to learn about free options to 
earn your diploma. 

Need Help Paying for  
Career Training?

Non-Credit Tuition Assistance 
Tuition assistance may be available for 
eligible non-credit students. Visit  
www.carrollcc.edu/tuitionassistance.

Affordable Payment Plan
Tuition $200 or more? Pay in installments!
Visit www.carrollcc.edu/factsplan.

Prove it.
Show off  your
accomplishment
with a Digital Badge

Upon successful completion of a 

Workforce Training Certifi cate, 

receive a Digital Badge to validate 

your new skills across all online 

platforms:

• LinkedIn, Facebook & Twitter

• Email signatures

• Digital résumés

• Online portfolios

• Personal & business websites

Off ered in partnership with 

Acclaim, you can:

• Instantly let employers know 

what you have to off er.

• Explore Acclaim’s labor market 

insights to search and apply for 

job opportunities.

For more information, visit 
www.carrollcc.edu/digitalbadges 
or call 410-386-8100.

MEDICAL
ASSISTANT

VETERINARY
ASSISTANTYOUR PROGRAM
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Career &  
Professional 

TrainingWorkforce Training Certificates

Fitness

Personal Fitness Trainer 
Personal fitness trainers facilitate rapport, 
adherence, self-efficacy and behavior change 
in clients as well as design programs that help 
clients to improve posture, movement, flex-
ibility, balance, core function, cardiorespiratory 
fitness, muscular endurance and strength, and 
sports performance.
Courses 
VOC-617 ACE Certification for Personal Fitness Trainer
Approximate Number of Hours
60 hours
Approximate Training Cost
$574
Licensure/Certification Earned
Students are prepared to take the American 
Council on Exercise Certified Personal Fitness 
Trainer Exam.

*Note: Not all courses are offered in each 
schedule. See the Course Index to locate the 
complete course listing within this schedule.

Health Care

Certified Nursing Assistant (CNA) 
CNAs perform routine tasks under the 
supervision of nursing and medical staff. Duties 
include answering patients’ call lights, serving 
meals, making beds, and helping patients eat, 
dress and bathe. CNAs work day, evening and 
weekend shifts in hospitals and long-term care 
facilities. 
Prerequisites 
AHE-315 BLS Provider or current AHA-BLS Provider  

CPR card
AHE-257 CNA Preparation 
Courses 
AHE-042 Certified Nursing Assistant Training Part 1 

(Theory)
AHE-580 Certified Nursing Assistant Training Part 2 

(Clinical) 
AHE-455 GNA Skills Lab
Approximate Number of Hours 
138 hours (excluding prerequisites)
Approximate Training Cost
$1,825 (excluding prerequisites)
Licensure/Certification Earned
Students who successfully complete the 
training are eligible to apply for a CNA license 
from the Maryland Board of Nursing. 

*Note: Not all courses are offered in each 
schedule. See the Course Index to locate the 
complete course listing within this schedule.

Dental Assistant 
Dental assistants play a vital role in dental 
offices helping dentists and dental hygienists 
provide services to patients. Duties may include 
maintaining medical records, assisting with 
collection of patient information, instrument 
and patient preparation, taking and developing 
x-rays, and casting impressions. Hours are 
generally standard daytime with some evening 
and weekend flexibility. 
Prerequisite 
AHE-196 Professional Preparation in Healthcare
Courses 
AHE-063 Introduction to Dental Assisting
AHE-298 Oral Radiography 
Approximate Number of Hours
87 hours (excluding prerequisites)
Approximate Training Cost
$1,820 (excluding prerequisites)
Licensure/Certification Earned
Students who successfully complete Oral 
Radiography will be eligible to take the Radia-
tion Health and Safety examination through the 
Dental Assisting National Board (DANB). This 
certification is required in Maryland for anyone 
who takes dental x-rays. 

*Note: Not all courses are offered in each 
schedule. See the Course Index to locate the 
complete course listing within this schedule.

EKG Technician 
EKG technicians perform diagnostic tests to 
assess the heart’s rate and rhythm. They may 
work in clinical laboratory settings, hospitals 
or physicians’ offices. EKG technicians may set 
up and administer EKGs, stress tests and Holter 
monitors. Hours may span days, evenings and 
weekends. 
Prerequisites 
AHE-196 Professional Preparation in Healthcare
AHE-149 Medical Terminology for Health Careers
 (Online courses also accepted)
AHE-282 Anatomy & Physiology for Health Careers
 (Online courses also accepted.)
AHE-315 BLS Provider, or current AHA BLS Provider 

CPR card
Courses 
AHE-358 EKG Technician Training I
AHE-359 EKG Technician Training II
Approximate Number of Hours
66 hours (excluding prerequisites)
Approximate Training Cost
$799 (excluding prerequisites)
Licensure/Certification Earned 
Successful completion prepares students to 
sit for the Certified Cardiographic Technician 
Examination administered by Cardiovascular 
Credentialing International (CCI). 

*Note: Not all courses are offered in each 
schedule. See the Course Index to locate the 
complete course listing within this schedule.

Emergency Medical Technician
Emergency Medical Technicians respond 
to emergency calls to provide efficient and 
immediate care to the critically ill and injured. 
They also provide transport to medical facilities. 
Hours may span days, evenings and weekends.
Courses
AHE-319 Emergency Medical Technician 1
AHE-320 Emergency Medical Technician 2
Approximate Number of Hours
135 hours 
Approximate Training Cost
$1,516
Licensure/Certification Earned
Successful completion of Emergency Medical 
Technician 1 and Emergency Medical Techni-
cian 2 prepares students to sit for the National 
Registry Emergency Medical Technician written 
exam and MIEMSS practical evaluation. 

*Note: Not all courses are offered in each 
schedule. See the Course Index to locate the 
complete course listing within this schedule.

Medical Assistant 
A certified clinical medical assistant is an 
unlicensed multi-skilled healthcare practitioner 
competent in a variety of clinical and laboratory 
procedures and administrative roles. Medical 
assistants perform routine administrative 
and clinical tasks to keep physician, podiatry, 
chiropractic and other health practitioner 
offices running smoothly. 
Courses 
Module 1 (approx. 170 hrs.) 
AHE-149 Medical Terminology for Health Careers
AHE-144 Introduction to Health
AHE-145 Introduction to Health Care Systems
AHE-312 Professional Preparation for Medical Assistants
AHE-146 Basic Math for Health Care Workers
AHE-315 BLS Provider or current AHA-BLS Provider  

CPR card
AHE-147 HIPAA Training
AHE-275 Pharmacology
Module 2 (approx. 330 hrs.) 
AHE-282 Basic Anatomy & Physiology for Health Careers
AHE-160 Basic Patient Intake
AHE-288 Basic EKG Training
AHE-212 Introduction to Electronic Health Records
AHE-243 Medical Administrative Assistant
AHE-211 Intro Lab Techniques for Medical Assistants
AHE-289 Phlebotomy for Health Careers
AHE-199 Medical Billing for the Physician’s Office
Module 3 (approx. 120 hours) 
AHE-240 Medical Assistant Clinical 1
AHE-241 Medical Assistant Clinical 2
Approximate Number of Hours
620 hours 
Approximate Training Cost
$7,999 (plus texts)
Licensure/Certification Earned 
Students will be prepared to take the certifica-
tion exam and will be eligible for national 
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Workforce Training Certificates
Career &  

Professional 
Training

certification as a Certified Clinical Medical 
Assistant through the National Healthcareer 
Association (NHA).

*Note: Not all courses are offered in each 
schedule. See the Course Index to locate the 
complete course listing within this schedule.

Medical Biller
Medical billers use a multi-step process that 
begins with generating an insurance claim 
and continues through a series of collection 
and payment activities. They must be familiar 
with the claim requirements for a variety of 
insurance companies including government 
payers. Hours are generally daytime with some 
evening and weekend flexibility.
Courses
AHE-199 Medical Billing for the Physician’s Office
AHE-149 Medical Terminology for Health Careers
AHE-212 Introduction to Electronic Health Records
AHE-147 HIPAA Training
Approximate Number of Hours 
101 hours 
Approximate Training Cost
$1,314
Licensure/Certification Earned
Successful completion prepares students for 
the Certified Professional Biller (CPB) national 
certification exam offered by the American 
Academy of Professional Coders (AAPC).

*Note: Not all courses are offered in each 
schedule. See the Course Index to locate the 
complete course listing within this schedule.

Pharmacy Technician
Pharmacy technicians work in pharmacy 
settings in clinics, retail locations, hospitals and 
sometimes in physicians’ offices. Their primary 
responsibility is to assist the pharmacist in the 
preparation and packaging of prescription 
drugs. Hours may span day, evening, night and 
weekend shifts.
Courses
AHE-356 Pharmacy Technician Training I
AHE-357 Pharmacy Technician Training II
Approximate Number of Hours
99 hours 
Approximate Training Cost
$1,420
Licensure/Certification Earned
This course prepares students to sit for one of 
the national pharmacy technician certification 
exams: the PTCE offered by the Pharmacy 
Technician Certification Board and the ExCPT 
offered by the National Healthcareer Associa-
tion. Individuals who pass either exam are given 
the designation of CPhT (Certified Pharmacy 
Technician).

*Note: Not all courses are offered in each 
schedule. See the Course Index to locate the 
complete course listing within this schedule.

Phlebotomy Technician
Phlebotomy technicians work in clinical 
laboratory settings, hospitals and sometimes 
physicians’ offices. Their primary responsibility 
is to collect blood specimens as ordered by the 
physician. Hours may span day, evening, night 
and weekend shifts.
Prerequisite Courses
AHE-196 Professional Preparation in Healthcare
AHE-315 BLS Provider or current AHA-BLS Provider  

CPR card
Courses
AHE-200 Phlebotomy Technician Training I: Theory
AHE-077 Phlebotomy Technician Training II: Clinical
AHE-078 Phlebotomy Technician Training III: Clinical
Approximate Number of Hours
168 hours (excluding prerequisites)
Approximate Training Cost
$2,163 (excluding prerequisites)
Licensure/Certification Earned
Successful completion prepares students to 
sit for the PBT exam administered through the 
American Society for Clinical Pathology (ASCP) 
Board of Certification.

*Note: Not all courses are offered in each 
schedule. See the Course Index to locate the 
complete course listing within this schedule.

Sterile Processing Technician 
Sterile processing technicians work behind 
the scenes in healthcare settings such as 
hospitals, surgical centers and physicians’ 
offices to ensure instruments and equipment 
are properly cleaned, handled, sterilized and 
safe for patients. This program trains individuals 
to become sterile processing technicians and 
prepares you for sterile processing technician 
certification.
Prerequisite Courses
AHE-315 BLS Provider or current AHA-BLS Provider  

CPR card
Courses
AHE-316 Foundations for Healthcare Careers
AHE-299 Sterile Processing Technician Training 

Fundamentals
AHE-304 Sterile Processing Technician Training  

Externship 1
AHE-305 Sterile Processing Technician Training  

Externship 2
AHE-306 Sterile Processing Technician Training  

Externship 3 
AHE-307 Sterile Processing Technician Training  

Externship 4
Approximate Number of Hours
496 hours (excluding prerequisites)
Approximate Training Cost
$1,890 (excluding prerequisites)
Licensure/Certification Earned
Successful completion of AHE-299 prepares 
students to take the Certified Registered Central 
Service Technician (CRCST) certification exam 

offered by the International Association of 
Healthcare Central Service Materiel Manage-
ment (IAHCSMM). Students must then complete 
400 hours of externships to apply for CRCST 
certification.

*Note: Not all courses are offered in each 
schedule. See the Course Index to locate the 
complete course listing within this schedule.

Information Technology

Computer Graphic Designer 
Computer graphic designers are responsible for 
the design and layout of print and web-based 
marketing materials, brochures, flyers and logos. 
They often work for graphic design firms or as 
freelance designers. 
Core Courses 
DAP-185 Photoshop Level 1 
DAP-440 Illustrator Level 1 
DAP-441 InDesign Level 1
Elective Courses (complete two)
DAP-186 Photoshop Level 2
DAP-573 Illustrator Level 2 
DAP-574 InDesign Level 2
Approximate Number of Hours
35 hours 
Approximate Training Cost
$745 plus texts
Licensure/Certification Earned 
None

*Note: Not all courses are offered in each 
schedule. See the Course Index to locate the 
complete course listing within this schedule.

To earn the Computer Graphic Designer 
Workforce Training Certificate, please notify 
us of the certificate you wish to earn at the 
time of registration. After completing the final 
course in the certificate program, complete 
and submit a Student Request for a Workforce 
Training Certificate, which can be obtained 
online at www.carrollcc.edu/cecertificates or by 
calling Customer Service at 410-386-8100. Upon 
verification of completion, the certificate will be 
mailed to you at the address on file within five 
business days.

IOS App Developer
iOS App Developers are software developers 
that create and write code for applications that 
will run on Apple iOS devices such as iMacs, 
iPads and iPhones. This hands-on, project-
based course is delivered in a hybrid format 
with both in-person and online classes. This 
program is designed for new and experienced 
programmers. Students will learn the founda-
tions of the Swift programming language. 
Students select an independent project and 
design, prototype and build an app of their 
own. Prerequisites: None.

6

Carroll Community College | Continuing Education & Training | 410-386-8100 | Register at www.carrollcc.edu/instantenrollment

https://webadvisor.carrollcc.edu/WebAdvisor/WebAdvisor?type=M&constituency=WBCE&pid=CORE-XBCE&TOKENIDX=2446163567
https://webadvisor.carrollcc.edu/WebAdvisor/WebAdvisor?type=M&constituency=WBCE&pid=CORE-XBCE&TOKENIDX=2446163567
https://webadvisor.carrollcc.edu/WebAdvisor/WebAdvisor?TOKENIDX=5330462478&type=M&constituency=WBCE&pid=CORE-XBCE&utm_campaign=balancefall2017&utm_source=schedulePDF&utm_medium=carrollccedu


Workforce Training Certificates
Career &  

Professional 
Training

Courses 
DAP-156 App Development with Swift, Part 1
DAP-157 App Development with Swift, Part 2 
Approximate Number of Hours 
180 hours 
Approximate Training Cost
$2,500
Licensure/Certification Earned
None. 

*Note: Not all courses are offered in each 
schedule. See the Course Index to locate the 
complete course listing within this schedule.

Media

Media Production Specialist
Media production specialists produce, edit and 
manipulate images, graphics, audio and video 
for a wide audience to inform or entertain. 
This program will train individuals to pursue a 
freelance or professional career to edit audio, 
video and operate a variety of camera equip-
ment and devices. This certificate is conducted 
in partnership with, and on location of, the 
Community Media Center and its staff.
Courses
MMD-005 Introductory Seminar in Media Production
DAP-842 Media Pre-Production
DAP-843 Audio Production
MMD-002 Media Production
MMD-003 Media Post-production
MMD-004 Formatting Media Content for Online Platforms
MMD-001 Media Production Specialist Capstone
Approximate Number Hours
98 hours
Approximate Training Cost
$1,870
Licensure/Certification Earned
None

*Note: Not all courses are offered in each 
schedule. See the Course Index to locate the 
complete course listing within this schedule.

Real Estate

Home Inspector 
Home inspectors conduct inspections of 
homes, condominiums, apartments and 
other residential dwellings. They are hired by 
prospective home buyers to inspect and report 
on the condition of a home’s systems, compo-
nents and structure, including the interior and 
exterior and all of the home’s systems such as 
HVAC and electrical. This training is approved 
by the Maryland Commission of Real Estate 
Appraisers and Home Inspectors to provide 
home inspector pre-licensing training, which is 
required to receive a home inspector license in 
Maryland. 
Courses
VOC-330 Home Inspection Training

Approximate Number of Hours
81 hours 
Approximate Training Cost
$999
Licensure/Certification Earned 
Upon completion, students will be eligible to sit 
for the National Home Inspector Examination. 

*Note: Not all courses are offered in each 
schedule. See the Course Index to locate the 
complete course listing within this schedule.

Real Estate Sales Agent 
Real estate agents help clients buy, sell and rent 
properties. Agents will work with customers 
to develop contracts, advertise properties, 
negotiate pricing and process all required 
paperwork through closing. 
Courses 
REA-266 Maryland Real Estate Principles & Practices
Approximate Number of Hours
60 hours
Approximate Training Cost
$829
Licensure/Certification Earned 
Students are prepared to sit for the Real Estate 
Sales Agent License exam. 

*Note: Not all courses are offered in each 
schedule. See the Course Index to locate the 
complete course listing within this schedule.

Trades

Electrical Apprentice 
Electrical apprentices work as tradesmen 
specializing in the installation of electrical 
wiring and fittings in new construction or the 
maintenance of existing electrical infrastructure. 
This trade is regulated for safety by the State 
of Maryland and its respective counties. Most 
work is completed during the day. 
Courses 
VOC-174 Electrical Apprenticeship Year 1: Part 1
VOC-030 Electrical Apprenticeship Year 1: Part 2
VOC-577 Electrical Apprenticeship Year 2: Part 1
VOC-032 Electrical Apprenticeship Year 2: Part 2
VOC-578 Electrical Apprenticeship Year 3: Part 1
VOC-034 Electrical Apprenticeship Year 3: Part 2
VOC-579 Electrical Apprenticeship Year 4: Part 1
VOC-036 Electrical Apprenticeship Year 4: Part 2
Approximate Number of Hours
627 classroom hours / 8,000 on-the-job training 
hours 
Approximate Training Cost
Varies based on the agreement the student has 
with his or her employer. 
Licensure/Certification Earned
Journeyman certification from the Maryland 
Department of Labor, Licensing and Regulation 
(DLLR). 
For more information, call 410-876-0484.

Floral Designer 
Floral designers, also called florists, cut and 
arrange live, dried, or silk flowers and greenery 
to make decorative displays. They also assist 
customers with selecting flowers, containers, 
ribbons and other accessories for special 
occasions. Most floral designers work in retail 
businesses, usually in flower shops or grocery 
stores, and some are self-employed. 
Courses
VOC-457 Introduction to Floral Design
VOC-370 Wedding and Party Design
VOC-371 Remembrance and Memorial Design
VOC-460 Floral Design, Mastery
Approximate Number of Hours
96 hours 
Approximate Training Cost
$1,734 
Licensure/Certification Earned
None 

*Note: Not all courses are offered in each 
schedule. See the Course Index to locate the 
complete course listing within this schedule.

HVACR Apprentice 
HVACR apprentices are tradesmen specializing 
in heating, ventilation and air conditioning/
refrigeration systems. Work may include 
installing, servicing and repairing heating and 
air conditioning systems in residences and 
commercial establishments. Apprentices usually 
begin by assisting experienced technicians with 
carrying materials, insulating refrigerant lines 
or cleaning furnaces, and move on to more 
difficult tasks such as cutting and soldering 
pipes and checking electrical and electronic 
circuits. 
Courses 
VOC-315 HVAC Apprenticeship Training Year 1: Part 1
VOC-316 HVAC Apprenticeship Training Year 1: Part 2 
VOC-357 HVAC Apprenticeship Training Year 2: Part 1
VOC-358 HVAC Apprenticeship Training Year 2: Part 2
VOC-405 HVAC Apprenticeship Training Year 3: Part 1
VOC-406 HVAC Apprenticeship Training Year 3: Part 2
VOC-582 HVAC Apprenticeship Training Year 4: Part 1 
VOC-583 HVAC Apprenticeship Training Year 4: Part 2
Approximate Number of Hours
630 classroom hours (157 hours per year) 
8,000 on-the-job training hours 
Approximate Training Cost
Varies based on the agreement the student has 
with his or her employer. 
Licensure/Certification Earned
Students who successfully complete this 
training are awarded an HVACR Journeyman’s 
license. 
For more information, call 410-431-8889.
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Career &  
Professional 

Training Workforce Training Certificates

truck and tractor-trailer drivers spend most of 
their time behind the wheel but may load or 
unload their cargo at their destination. Drivers 
frequently travel at night, on holidays and 
weekends to avoid traffic delays. 
Courses 
Course numbers vary for CDL-A and CDL-B 
Hospitality classes. 
Approximate Number of Hours
CDL-A: 240 hours 
CDL-B with Passengers: 65 hours 
Approximate Training Cost
CDL-A: $3,642 (plus applicable fees) 
CDL-B Hospitality: $1,758 (plus applicable fees) 
Licensure/Certification Earned
Upon successful completion of this training and 
the MVA written and driving tests administered 
during class, either a MD CDL-A or CDL-B license 
will be awarded. 

*Note: Not all courses are offered in each 
schedule. See the Course Index to locate the 
complete course listing within this schedule.

Workforce Training 
Certificates for  
Career Advancement
Health Care

Assisted Living Manager 
This is an OHCQ approved 80-hour training 
to prepare assisted living managers. Topics 
include the philosophy of assisted living, 
aging process and its impact, assessment and 
level of care waiver, service planning, clinical 
management, admission and discharge criteria, 
nutrition and food safety, dementia, mental 
health and behavior management, end-of-life 
care, management and operation, emergency 
planning, quality assurance and the survey 
process. To meet OHCQ requirements, 100% 
attendance is required.
Courses 
AHE-113 Assisted Living Manager
Approximate Number of Hours 
80 hours 
Approximate Training Cost
$920 
Licensure/Certification Earned
Successful completion meets the OHCQ 
requirements for Assisted Living Managers.

*Note: Not all courses are offered in each 
schedule. See the Course Index to locate the 
complete course listing within this schedule.

Medicine Aide Training
Currently employed Geriatric Nursing Assistants 
may safely prepare, administer and chart 
routine medicines in a nursing home.
Courses
AHE-588 Medicine Aide Training
Approximate Number of Hours
74 hours
Approximate Training Cost
$912 
Licensure/Certification Earned
Eligible to become a Certified Medicine Aide in 
Maryland

*Note: Not all courses are offered in each 
schedule. See the Course Index to locate the 
complete course listing within this schedule.

Nurse Refresher 
Provides learning experiences for nurses who 
have been out of the workplace and who are 
planning on returning to work. This training 
meets the Maryland Board of Nursing require-
ments to reactivate an RN/LPN license. Topics 
include managing patient care, documenta-
tion, medication administration, emergency 
procedures, evaluation of patient care and 
team member responsibilities. A session in 
our state-of-the-art simulation lab is included. 
Criminal background checks and drug testing, 
at additional cost, are required at least 30 days 
prior to the start of this training.
Courses 
NRS-419 Nurse Refresher Pt. 1: Theory
NRS-420 Nurse Refresher Pt. 2: Clinical
Approximate Number of Hours 
163 hours 
Approximate Training Cost
$1,920
Licensure/Certification Earned
Students who successfully complete the 
training are eligible to apply to reactivate their 
RN/LPN license with the Maryland Board of 
Nursing.

*Note: Not all courses are offered in each 
schedule. See the Course Index to locate the 
complete course listing within this schedule.

HVACR Technician 
HVACR technicians work in entry-level positions 
with large or small contracting companies, 
manufacturers or wholesalers of environmental 
systems equipment. They install, service and 
repair heating and air conditioning systems in 
residences and commercial establishments. 
Courses
VOC-220 Applications in Environmental Systems I
VOC-094 Applications in Environmental Systems II
Approximate Number of Hours
90 hours 
Approximate Training Cost
$1,161 
Licensure/Certification Earned 
Upon successful completion of this training 
and the refrigerant handling certification exam 
administered during class, students are eligible 
for EPA Refrigerant Reclamation Certification. 

*Note: Not all courses are offered in each 
schedule. See the Course Index to locate the 
complete course listing within this schedule.

Welder 
Welders are employed in many industry 
groups and manufacturers. They assist with the 
construction of industrial machinery for the 
agricultural, construction and mining sectors. 
They are involved with material handling, food 
processing, papermaking and printing equip-
ment and textiles and office machinery. Welders 
work from drawings or specifications, or use 
their knowledge of fluxes and base metals to 
determine the best way to permanently join 
metal parts. Welders are exposed to a number 
of hazards, including intense light, poisonous 
fumes and extremely hot materials and must 
wear protective equipment while working. 
Courses 
VOC-015 Basic Welding 
VOC-467 Advanced Welding 
Approximate Number of Hours
75 hours 
Approximate Training Cost
$1,780
Licensure/Certification Earned 
Students who successfully complete the 
certification testing administered during the 
advanced welding class will receive AWS 
General Welding Certification. 

*Note: Not all courses are offered in each 
schedule. See the Course Index to locate the 
complete course listing within this schedule.

Transportation

Truck Driver 
Local drivers may provide daily service for a 
specific route while other drivers make intercity 
and interstate deliveries that take longer and 
may vary from job to job. Long-distance heavy 
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Workforce Training Certificates
Career &  

Professional 
Training

Information Technology

Digital and Social Media Professional
Digital and social media is a driving force in 
business, marketing and development. It may 
include branding, public affairs, marketing 
communications or community outreach 
and engagement. Digital and social media 
professionals may plan, execute and assess 
a comprehensive and effective social media 
campaign for corporations, government agen-
cies or non-profit organizations.
Prerequisite Course 
None
Core Courses (in order)
DAP-772 Introductory Seminar in Digital and Social Media
 or 
DAP-771 Introduction to Social Media Tools
DAP-837 Social Media Strategies and Tactics
DAP-775 Social Media Analytics: Measuring and Assessing 

Metrics and ROI
DAP-778 Digital and Social Media Program Capstone
Elective Courses  
(complete one prior to capstone course)
DAP-776 Inbound E-Marketing: QR Codes, Prospect 

Databases and More 
DAP-777 Viral Marketing Technologies: Viral, Buzz and 

Guerilla Strategies 
DAP-839 Presentation with Prezi
Approximate Number of Hours
40 hours 
Approximate Training Cost
$850
Licensure/Certification Earned 
None

*Note: Not all courses are offered in each 
schedule. See the Course Index to locate the 
complete course listing within this schedule.

Fundamental Office Technology 
This training recognizes achievement in gaining 
knowledge in computer applications for 
business and personal use. 
Core Courses
DAP-014 Word Level 1
DAP-017 Excel Level 1
DAP-020 PowerPoint Level 1
Elective Courses (complete two)
DAP-052 Outlook Level 1
DAP-029 Access Level 1
DAP-483 Publisher Level 1
Approximate Number of Hours
35 hours
Approximate Training Cost
$745 includes texts
Licensure/Certification Earned
None

*Note: Not all courses are offered in each 
schedule. See the Course Index to locate the 
complete course listing within this schedule.

To earn the Fundamental Office Technology 
Workforce Training Certificate, please notify 
us of the certificate you wish to earn at the 
time of registration. After completing the final 
course in the certificate program, complete 
and submit a Student Request for a Workforce 
Training Certificate, which can be obtained 
online at www.carrollcc.edu/cecertificates or by 
calling Customer Service at 410-386-8100. Upon 
verification of completion, the certificate will be 
mailed to you at the address on file within five 
business days.

Advanced Office Technology 
This training enhances technology and 
computer application skills through advanced 
functions of a variety of Office products to 
increase efficiency and productivity.
Prerequisite Courses
DAP-014 Word Level 1
DAP-017 Excel Level 1
DAP-020 PowerPoint Level 1
Core Courses
DAP-015 Word Level 2
DAP-018 Excel Level 2
DAP-083 PowerPoint Level 2
Elective Courses (complete 2)
DAP-786 Microsoft Visio for Professionals
DAP-797 Microsoft Project for Professionals
DAP-744 Effective Collaboration and Communication  

in the Digital World
DAP-785 Desktop Publishing for the Professional
Approximate Number of Hours
35 hours
Approximate Training Cost
$745 includes texts
Licensure/Certification Earned
None

*Note: Not all courses are offered in each 
schedule. See the Course Index to locate the 
complete course listing within this schedule.

To earn the Advanced Office Technology 
Workforce Training Certificate, please notify 
us of the certificate you wish to earn at the 
time of registration. After completing the final 
course in the certificate program, complete 
and submit a Student Request for a Workforce 
Training Certificate, which can be obtained 
online at www.carrollcc.edu/cecertificates or by 
calling Customer Service at 410-386-8100. Upon 
verification of completion, the certificate will be 
mailed to you at the address on file within five 
business days.

Innovative Office Technology 
Maximize efficiency and productivity within the 
suite of Office products. Tasks and functions of 
a variety of applications enhance deliverables 
and increase workflow in an office setting. 
Utilize software to its full potential, and make 
decisions to implement the collaborative 
environment of the entire suite to increase 
productivity for corporations, government 
agencies or nonprofit organizations.
Prerequisite Courses 
DAP-015 Word Level 2
DAP-018 Excel Level 2
DAP-083 PowerPoint Level 2
Core Courses
DAP-781 Adobe Acrobat Power: More than just PDFs
DAP-780 Maximizing Access: Reports and Queries
DAP-784 Connecting Office: Dynamic Linking
DAP-783 Innovative Office Technology Capstone
Elective Courses (complete 2)
DAP-786 Microsoft Visio for Professionals
DAP-797 Microsoft Project for Professionals
DAP-744 Effective Collaboration and Communication  

in the Digital World
DAP-785 Desktop Publishing for the Professional
Approximate Number of Hours
50 hours
Approximate Training Cost
$1,160 includes texts
Licensure/Certification Earned
None

*Note: Not all courses are offered in each 
schedule. See the Course Index to locate the 
complete course listing within this schedule.

QuickBooks Pro Specialist
Keep financial records complete by using 
QuickBooks Pro accounting software. Compute, 
classify and record numerical data. Perform any 
combination of routine calculating, posting and 
verifying duties to obtain primary financial data 
for use in maintaining accounting records for 
small businesses. May also check the accuracy 
of figures, calculations and postings pertaining 
to business transactions.
Courses 
DAP-591 QuickBooks Pro Level 1
DAP-762 QuickBooks Pro Level 2
DAP-124 QuickBooks Pro Certified User Exam Prep
Approximate Number of Hours
30 hours
Approximate Training Cost
$830 includes text and exam voucher
Licensure/Certification Earned
Students are prepared to take the Certiport 
Intuit QuickBooks Certified User (QBCU) exam.

*Note: Not all courses are offered in each 
schedule. See the Course Index to locate the 
complete course listing within this schedule.
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Exam Preparation for Industry Credentials
Career &  

Professional 
Training

Microsoft Word Microsoft Office Specialist 
(MOS) Certification Preparation
Validate your proficiency with Microsoft Word 
and stand apart from the crowd with an 
industry-recognized certification. Prepare to 
take the Microsoft Office Specialist (MOS) exam 
through hands-on activities and objective-by-
objective exam prep practice files. Increase 
your skills while applying your knowledge of 
essential topics such as document manage-
ment, formatting text, paragraphs and objects.
Courses
DAP-790 Microsoft Word MOS Exam Prep
Approximate Number of Hours
7 hours
Approximate Training Cost
$260 includes text
Licensure/Certification Earned
Students are prepared to sit for the Microsoft 
Word Office Specialist (MOS) Exam.

*Note: Not all courses are offered in each 
schedule. See the Course Index to locate the 
complete course listing within this schedule.

Microsoft Excel Microsoft Office Specialist 
(MOS) Certification Preparation
Validate your proficiency with Microsoft Excel 
and stand apart from the crowd with an 
industry-recognized certification. Prepare to 
take the Microsoft Office Specialist (MOS) exam 
through hands-on activities and objective-by-
objective exam prep practice files. Increase 
your skills while applying your knowledge of 
essential topics such as creating workbooks, 
managing worksheets, cells and tables.
Courses
DAP-789 Microsoft Excel MOS Exam Prep
Approximate Number of Hours
7 hours
Approximate Training Cost
$260 includes text
Licensure/Certification Earned
Students are prepared to sit for the Microsoft 
Excel Office Specialist (MOS) Exam.

*Note: Not all courses are offered in each 
schedule. See the Course Index to locate the 
complete course listing within this schedule.

Microsoft PowerPoint Microsoft Office 
Specialist (MOS) Certification Preparation
Validate your proficiency with Microsoft 
PowerPoint and stand apart from the crowd 
with an industry-recognized certification. 
Prepare to take the Microsoft Office Specialist 
(MOS) exam through hands-on activities and 
objective-by-objective exam prep practice 
files. Increase your skills while applying your 
knowledge of essential topics such as creating 
and managing presentations, formatting slides, 
applying transitions and inserting transitions.

Courses
DAP-788 Microsoft PowerPoint MOS Exam Prep
Approximate Number of Hours
7 hours
Approximate Training Cost
$260 includes text
Licensure/Certification Earned
Students are prepared to sit for the Microsoft 
PowerPoint Office Specialist (MOS) Exam.

*Note: Not all courses are offered in each 
schedule. See the Course Index to locate the 
complete course listing within this schedule.

Microsoft Access Microsoft Office Specialist 
(MOS) Certification Preparation
Validate your proficiency with Microsoft Access 
and stand apart from the crowd with an 
industry-recognized certification. Prepare to 
take the Microsoft Office Specialist (MOS) exam 
through hands-on activities and objective-by-
objective exam prep practice files. Increase 
your skills while applying your knowledge of 
essential topics such as database management, 
building tables and creating forms and reports. 
Courses
DAP-787 Microsoft Access MOS Exam Prep
Approximate Number of Hours
7 hours
Approximate Training Cost
$260 includes text
Licensure/Certification Earned
Students are prepared to sit for the Microsoft 
Access Office Specialist (MOS) Exam.

*Note: Not all courses are offered in each 
schedule. See the Course Index to locate the 
complete course listing within this schedule.

QuickBooks Pro Specialist Certification 
Preparation
Keep financial records complete by using 
QuickBooks Pro accounting software. Compute, 
classify and record numerical data. Perform any 
combination of routine calculating, posting and 
verifying duties to obtain primary financial data 
for use in maintaining accounting records for 
small businesses. May also check the accuracy 
of figures, calculations and postings pertaining 
to business transactions.
Courses 
DAP-124 QuickBooks Pro Certified User Exam Prep
Approximate Number of Hours
6 hours
Approximate Training Cost
$274
Licensure/Certification Earned
Students are prepared to take the Certiport 
Intuit QuickBooks Certified User (QBCU) exam.

*Note: Not all courses are offered in each 
schedule. See the Course Index to locate the 
complete course listing within this schedule.

Career Resources

Help with Career Choices
FREE monthly sessions
Learn about important factors to consider 
when making decisions about a new career 
including required training, cost versus return, 
family commitments, interests and aptitudes 
and more.

Explore credit and non-credit options, and 
examine the pros and cons of both.

Mondays, Aug. 20, Sep. 24, Oct. 15, Nov. 12 and Dec. 10
6:00 - 7:00 p.m.
Washington Road Campus, A125
Aug. 20 session only, Washington Road Campus, T315
Reserve your seat at  
www.carrollcc.edu/instantenrollment. Search for 
Course# XXB-138, or call 410-386-8100.

Put Your Best Foot Forward
Let’s work together to get you working! If 
you are retooling your skills for a new job, 
re-entering the workforce or changing jobs, 
this course will prepare you for job success. 
Topics include making a great first impression, 
teamwork, computer skills brush-up, resume 
review and additional employment resources.
Total Cost: $127 (includes $30 fees)
MD senior adults pay fees only.
Course #: MGT-472-A2 
Wed., Sep. 26 - Oct. 17, 6:30 - 8:30 PM (4 sessions)
Washington Road Campus, M056 
Course #: MGT-472-B2 
Wed., Oct. 24 - Nov. 14, 6:30 - 8:30 PM (4 sessions)
Washington Road Campus, T325

Ready to Return
Have you been out of the classroom for a 
period of time? Update your skills and gain 
the confidence you need to be successful. 
This course will help you transition back to 
campus. Topics include a grammar and writing 
review, reading comprehension practice, math 
refresher, study skills, test taking strategies, 
Accuplacer test preparation and Blackboard 
training.
Total Cost: $499 (includes $30 fees)
MD senior adults pay fees only.
Course #: VOC-686-A2 
Tue. & Thu., Sep. 25 - Nov. 8, 6:00 - 9:15 PM (14 
sessions)
Washington Road Campus, T325
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Business
Career &  

Professional 
Training

Managing Using Emotional Intelligence
Learn about the power of Emotional 
Intelligence (EI) and its effect on employee 
engagement, motivation, productivity and 
retention of top talent in your organization. 
Explore Emotional Intelligence theories and 
assess and learn your own EI style. Identify your 
areas of strength, as well as opportunities for 
improvement.
Total Cost: $135 (includes $50 fees); includes 
assessment
MD senior adults pay fees only.
Course #: MGT-399-A2 
Tue., Oct. 23, 9:00 AM - 4:00 PM 
Washington Road Campus, T315

HR Legal Issues for Managers
Learn about the human resource function and 
legal issues that impact a manager’s role. Get 
an overview of the major employment laws and 
work with case studies to apply the principles 
learned.
Total Cost: $115 (includes $30 fees)
MD senior adults pay fees only.
Course #: MGT-400-B2 
Tue., Nov. 6, 9:00 AM - 4:00 PM 
Washington Road Campus, Rm. T315

Conflict Management
Create a climate of collaboration. Learn about 
the five conflict management styles, identify 
your individual style and learn which conflict 
management styles are most effective in 
various situations. Explore benefits and 
outcomes of conflict that is well managed.
Total Cost: $135 (includes $50 fees); includes 
assessment
MD senior adults pay fees only.
Course #: MGT-411-A2 
Thu., Nov. 15, 9:00 AM - 4:00 PM 
Washington Road Campus, T317

Fostering Diversity in the Workplace
Learn how people from different backgrounds 
and experiences contribute to the richness 
and the competitive edge of any organization. 
Explore ways to create an atmosphere of 
inclusion, understanding and appreciation for 
individuals that will enhance creativity, collabo-
ration and increase overall team performance.
Total Cost: $115 (includes $30 fees)
MD senior adults pay fees only.
Course #: MGT-412-A2 
Tue., Nov. 27, 9:00 AM - 4:00 PM 
Washington Road Campus, T317

Communication Skills for Managers
Managers must be effective communicators at 
all levels of the organization. Whether commu-
nicating to your team members, peers or your 
own manager, this course will help you hone 
both your communication and influencing 
skills, and help you deliver the right message for 
winning outcomes.
Total Cost: $115 (includes $30 fees)
MD senior adults pay fees only.
Course #: MGT-413-A2 
Tue., Dec. 4, 9:00 AM - 4:00 PM 
Washington Road Campus, T317

Leading Change in the Workplace
When faced with change, you have one of 
three choices: lead, follow or get out of the 
way. Choose to lead! This course will help 
managers deal with change in the workplace, 
both personally and as a leader of their team. 
Topics include understanding both positive and 
negative effects of change, learning personal 
response to change, helping to lead employees 
through change, seeing change as an opportu-
nity and communication during change.
Total Cost: $115 (includes $30 fees)
MD senior adults pay fees only.
Course #: MGT-414-A2 
Thu., Dec. 13, 9:00 AM - 4:00 PM 
Washington Road Campus, T317

Leading High Performance Teams
Transform your team into a high performing 
one. Learn the basics of team dynamics, the 
stages of team formation and how to utilize 
individual strengths to bring out the best in 
all team members. Learn about your own 
leadership style and explore its impact on team 
performance.
Total Cost: $115 (includes $30 fees)
MD senior adults pay fees only.
Course #: MGT-415-B2 
Tue., Dec. 18, 9:00 AM - 4:00 PM 
Washington Road Campus, Rm. T317

Leadership
Leadership skills can help you gain the respect 
and admiration of others, while also allowing 
you to enjoy success in your career and more 
control over your destiny. Even if you don’t hold 
a leadership position, this course will teach you 
how to use the principles of great leaders to 
achieve success in almost every aspect of your 
daily life.
Total Cost: $119 (includes $105 fees)
MD senior adults pay fees only.
 Course #: MGT-086-B1 
Wed. & Fri., Aug. 15 - Sep. 21 (12 sessions)
 Course #: MGT-086-A2 
Wed. & Fri., Sep. 12 - Oct. 19 (12 sessions)

 Course #: MGT-086-B2 
Wed. & Fri., Oct. 17 - Nov. 23 (12 sessions)
 Course #: MGT-086-C2 
Wed. & Fri., Nov. 14 - Dec. 21 (12 sessions)
 Course #: MGT-086-D2 
Wed. & Fri., Dec. 12 - Jan. 18 (12 sessions)
Online
For more information and course registration details, 
go to www.ed2go.com/carrollcc.

Keys to Effective Communication
Work step by step through the process of 
becoming a great conversationalist. You’ll 
learn to use communication to build rapport 
and create environments of trust, warmth and 
respect. Become more confident, create a great 
first impression, get along well with others, and 
create more and better personal and profes-
sional relationships.
Total Cost: $119 (includes $105 fees)
MD senior adults pay fees only.
 Course #: MGT-089-B1 
Wed. & Fri., Aug. 15 - Sep. 21 (12 sessions)
 Course #: MGT-089-A2 
Wed. & Fri., Sep. 12 - Oct. 19 (12 sessions)
 Course #: MGT-089-B2 
Wed. & Fri., Oct. 17 - Nov. 23 (12 sessions)
 Course #: MGT-089-C2 
Wed. & Fri., Nov. 14 - Dec. 21 (12 sessions)
 Course #: MGT-089-D2 
Wed. & Fri., Dec. 12 - Jan. 18 (12 sessions)
Online
For more information and course registration details, 
go to www.ed2go.com/carrollcc.

Fundamentals of Supervision Management
Make a successful transition from employee 
to manager and learn how to manage your 
time so that you can deal with the constant 
demands of a managerial job. Learn the people 
skills required to motivate and delegate, solve 
problems and resolve conflicts.
Total Cost: $119 (includes $105 fees)
MD senior adults pay fees only.
 Course #: MGT-213-B1 
Wed. & Fri., Aug. 15 - Sep. 21 (12 sessions)
 Course #: MGT-213-A2 
Wed. & Fri., Sep. 12 - Oct. 19 (12 sessions)
 Course #: MGT-213-B2 
Wed. & Fri., Oct. 17 - Nov. 23 (12 sessions)
 Course #: MGT-213-C2 
Wed. & Fri., Nov. 14 - Dec. 21 (12 sessions)
 Course #: MGT-213-D2 
Wed. & Fri., Dec. 12 - Jan. 18 (12 sessions)
Online
For more information and course registration details, 
go to www.ed2go.com/carrollcc.
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Health Care and Human Services
Career &  

Professional 
Training

HEALTH CARE AND 
HUMAN SERVICES
Career training programs with clinical 
components may require that students pass a 
background check and/or drug screening at the 
student’s expense. These services are provided 
through a third party agency and are reviewed 
by the clinical site. The site may refuse entry to any 
student based on the results. Failure to complete 
any required background check or drug screening 
by the due date will result in the student being 
dismissed from the course.

Nursing

High Fidelity Simulation for  
Health Care Educators 
Do you have a simulator (manikin) but don’t 
know how to use it? Find out how to incorpo-
rate simulation into your existing curriculum. 
Learn the basics of running simulations, from 
setting up the scenario and controlling the 
manikin, to meeting the learning objectives 
of the students. Developed for the novice in 
running simulations. Explained and demon-
strated using high fidelity simulators with 
hands-on activities in a simulation lab. 9 contact 
hours.
Course #: NRS-415
Dates and times customized for your group.
Call Advantage C: A Service of Carroll Community 
College at 410-386-8095.

Nurse Refresher Pt. 1: Theory
Provides learning experiences for nurses who 
have been out of the workplace and who are 
planning on returning to work. Combined with 
the clinical portion (NRS-420), this course meets 
the Maryland Board of Nursing requirements 
to reactivate your license. Criminal Background 
checks and drug testing at an additional cost 
are required for the clinical portion. Information 
distributed at first class session.
Total Cost: $1,010 (includes $445 fees); plus text
MD senior adults pay fees only.
Course #: NRS-419-A2BM 
Tue. & Thu., Sep. 13 - Dec. 11, first session 5:30 - 10:15 
PM, all others 6:00 - 9:45 PM (25 sessions; no class 
11/22)
Washington Road Campus, T317

Nurse Refresher Pt. 2: Clinical
Build upon the skills and knowledge covered 
in Part I (NRS-419). Topics include managing 
patient care, documentation, medication 
administration, emergency procedures, 
evaluation of patient care and team member 
responsibilities. A session in our state-of-the-art 
simulation lab is included. Criminal background 
checks and drug testing, at additional cost, are 

required at least 30 days prior to the start of this 
training.
Total Cost: $919 (includes $325 fees)
MD senior adults pay fees only.
Course #: NRS-420-A3MP 
Tue., Thu. & Sat., Jan. 5 - Feb.7, first session 8:00 AM 

- 4:30 PM, Tue. & Thur., 5:30 - 10:30 PM, and Sat., 6:45 
AM - 3:30 PM (14 sessions; no class 1/19)
First session Washington Road Campus, N209
All other sessions Carroll Hospital Center

ECG/EKG for Nurses
A valuable resource for nurses to learn the 
fundamentals of reading and interpreting 
ECGs, this course includes nine instructional 
modules with quizzes, 10 exercises to practice 
reading and interpreting ECG strips and a 
comprehensive course exam. The course covers 
cardiac anatomy and physiology, electrical basis 
of ECGs, dysrhythmias, changes associated with 
myocardial ischemia and necrosis, and ECG 
changes associated with artificial pacemakers. 
Once registered, students will have access 
for six months. Offered in partnership with 
Condensed Curriculum International (CCI). 
Students should register online through Instant 
Enrollment.
Total Cost: $699 (includes $699 fees)
MD senior adults pay fees only.
 Course #: XHT-003
Online
For information go to
www.healthedtoday.com/carrollcc

Principles & Practices of IV Therapy
Be prepared when your patient needs an IV. 
Enhance your skills as a practicing nurse, IV 
tech or EMT from our expert on peripheral 
intravenous therapy and the care of the client 
requiring this therapy. Topics include vein and 
device selection, venipuncture techniques and 
basic care measures needed to provide quality 
care to the patient.
Total Cost: $159 (includes $60 fees)
MD senior adults pay fees only.
Course #: NRS-344-A2P 
Sat., Oct. 27, 8:00 AM - 4:30 PM 
Washington Road Campus, N209 

Advanced Principles and  
Practices of IV Therapy
Build upon the principles of IV Therapy covered 
in NRS-344. Designed for the RN to enhance 
practice with patients requiring advanced IV 
therapies. Topics include practical application 
and troubleshooting skills for central lines, IV 
therapies in the elderly and pediatric popula-
tion, TPN and blood administration. Prerequisite: 
NRS-344 Principles of IV Therapy
Total Cost: $159 (includes $60 fees)
MD senior adults pay fees only.

Course #: NRS-335-A2P 
Sat., Nov. 10, 8:00 AM - 4:30 PM 
Washington Road Campus, N209 

Training Program for the Registered Nurse 
Case Manager/Delegating Nurse in Assisted 
Living
Trains the RN who delegates nursing func-
tions including medication administration 
in the assisted living setting and/or teaches 
medication administration to the medication 
technician in assisted living. MBON approved. 
Meets the training requirements for registered 
nurses who are delegating nurses in assisted 
living. Prerequisite: Current, active Maryland RN 
license in good standing. Instructor: Jim Rowe
Total Cost: $230 (includes $130 fees); includes text
MD senior adults pay fees only.
Course #: NRS-331-A2P 
Fri. & Sat., Nov. 2 & 3, 8:00 AM - 4:30 PM (2 sessions)
Washington Road Campus, N202 

Spanish for Healthcare
Hear and respond to native speakers online. 
A self-paced course for nurses, doctors, 
healthcare professionals and anyone working 
with Spanish-speaking patients. Learn basic 
greetings, general vocabulary, job titles, admis-
sions and insurance terms, physical exam terms, 
body parts and organs, discharge instructions, 
common injuries and accidents. The course 
is 16 hours of instruction, but the content is 
available online for six months after enrollment.
Total Cost: $165 (includes $165 fees)
MD senior adults pay fees only.
 Course #: XXZ-091 
Online, start anytime.
For information go to 
http://carrollcc.theknowledgebase.org.

 Online Courses

Gerontology
Complementary and Integrative Health
End of Life Care
Introduction to Natural Health & Healing
Pain Assessment & Management
Perinatal Issues
Spirituality, Health and Healing
For more info, go to www.ed2go.com/carrollcc 
and click on Healthcare and Medical
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Health Care and Human Services
Career &  

Professional 
Training

Phlebotomy Technician

Phlebotomy Technician Training I: Theory X
In this initial 48-hour course, you’ll learn about 
anatomy and physiology of the circulatory 
system, specimen collection, specimen 
processing and handling, and laboratory 
operations including safety and quality control. 
Successful completion of Phlebotomy Techni-
cian Training I, II and III is required to sit for the 
ASCP national certification exam. Prerequisites: 
At time of registration, student must have 
a current American Heart Association BLS 
Provider CPR card. Student must also have 
successfully completed Professional Preparation 
in Healthcare (AHE-196). Criminal background 
check, drug testing and immunization informa-
tion are required for the clinical portion at an 
additional cost. Information distributed at first 
class. Students must register for Phlebotomy 
I, II and III together, and all three courses must 
be taken consecutively. Veterans: Phlebotomy 
Technician Training is an approved program for 
Veterans Education Benefits. Call 410-386-8100 
for more information.
Total Cost: $925 (includes $140 fees); plus text
MD senior adults pay fees only.
Course #: AHE-200-A2BP 
Mon. & Wed., Sep. 26 - Nov. 19, 5:30 - 8:45 PM  
(16 sessions)
Washington Road Campus, M161
Hospital Tour: Nov. 14, 3:00 - 6:15 PM 

Phlebotomy Technician Training II: Clinical X
Continue your phlebotomy training with hands-
on experience in various local labs, in coop-
eration with Carroll Hospital Center. Uniform 
required. Prerequisite: Successful completion of 
Phlebotomy Technician Training I: Theory.
Total Cost: $619 (includes $30 fees)
MD senior adults pay fees only.
Course #: AHE-077-A2P 
Mon. - Fri., Nov. 26 - Dec. 5, 8:00 AM - 5:00 PM  
(8 sessions)
Carroll Hospital Center Labs

Phlebotomy Technician Training III: Clinical X
Refine your phlebotomy techniques in various 
local labs, in cooperation with Carroll Hospital 
Center. Uniform required. Prerequisite: Successful 
completion of Phlebotomy Technician Training 
II: Clinical.
Total Cost: $619 (includes $30 fees)
MD senior adults pay fees only.
Course #: AHE-078-A2P 
Mon. - Fri., Dec. 5 - 14, 8:00 AM - 5:00 PM (8 sessions)
Carroll Hospital Center Labs

Affordable Payment Plan
Get the skills you need to be a Phlebotomy 
Technician now! Use the FACTS affordable 
payment plan with a payment of $565.75 at the 
time of registration, then 6 monthly payments of 
approximately $270.38.

Physical Therapy

Evidence Based Differential Diagnosis in a 
Direct Access Setting
Receive the skills needed to properly and 
effectively treat direct access patients, while 
immediately adding an additional revenue 
source. Direct access has been shown to 
be safe and cost effective, and it provides 
better outcomes than waiting for a referral. 
In Maryland, physical therapists are allotted 
unrestricted direct access, making Physical 
Therapy First the ideal treatment medium. This 
training integrates physician best practices, 
evidence-based manual assessment and 
advanced evaluative procedures to provide 
you with the necessary screening tools to 
enable safe treatment throughout the course 
of care. Prerequisite: This training is for physical 
therapists only.
Total Cost: $150 (includes $30 fees)
MD senior adults pay fees only.
Course #: AHE-206-A2P 
Fri. & Sat., Nov. 9 & 10, 8:00 AM - 4:30 PM (2 sessions)
Washington Road Campus, N213 

NEW! Become a Physical Therapy Aide
Prepare for a career as a valued member of the 
physical therapy team. Learn about the human 
body, specific disorders and methods used 
by physical therapists to treat those disorders. 
Receive training on how to communicate 
effectively with other health care professionals 
and patients. Gain an understanding of the 
medical documentation that physical therapists 
use and the principles of ethics and law that 
affect the PT aide.
Total Cost: $119 (includes $105 fees)
MD senior adults pay fees only.
 Course #: AHE-123-B1 
Wed. & Fri., Aug. 15 - Sep. 21 (12 sessions)
 Course #: AHE-123-A2 
Wed. & Fri., Sep. 12 - Oct. 19 (12 sessions)
 Course #: AHE-123-B2 
Wed. & Fri., Oct. 17 - Nov. 23 (12 sessions)
 Course #: AHE-123-C2 
Wed. & Fri., Nov. 14 - Dec. 21, (12 sessions)
 Course #: AHE-123-D2 
Wed. & Fri., Dec. 12 - Jan. 18 (12 sessions)
Online
For more information and course registration details,  
go to www.ed2go.com/carrollcc. (See Healthcare and 
Medical/Ancillary)X	This symbol indicates that a course is part of a Continuing Education certificate program.  

See page 3 or www.carrollcc.edu/cecertificates for more information.

Pharmacy Technician
Students must register for Pharmacy Technician 
Training I and II together, and courses must be 
taken consecutively. 

Pharmacy Technician Training I X
Prepare to enter the fast-growing field of 
pharmacy as a pharmacy technician with 
employment opportunities in retail, home 
care or hospital settings. Learn the practice 
of pharmacy and prepare to take a national 
pharmacy technician certification exam. Begin 
your review of the top 200 drugs. Learn about 
pharmaceutical calculations, dosage unit 
conversions, medical terminology, controlled 
substances, and pharmacy law, regulations and 
ethics. Training includes a virtual component 
and practical experience working in a mock 
pharmacy. A strong foundation in math and 
computer concepts is recommended. High 
school diploma or GED® required for employ-
ment and certification exam. Veterans: 
Pharmacy Technician Training is an approved 
program for Veterans Education Benefits. Call 
410-386-8100 for more information.
Total Cost: $692 (includes $103 fees); plus text
MD senior adults pay fees only.
Course #: AHE-356-A2B 
Mon., Wed. & Thu., Sep. 24-Oct. 29, 6:00-9:15 PM  
(16 sessions)
Washington Road Campus, N202

Pharmacy Technician Training II X
Complete your review of the top 200 drugs 
and continue practicing in the mock pharmacy. 
Learn about aseptic technique, sterile and 
nonsterile compounding, medication safety, 
inventory management, OSHA regulations 
and durable medical equipment. Prerequisite: 
Successful completion of Pharmacy Technician 
Training I. 
Total Cost: $728 (includes $103 fees)
MD senior adults pay fees only.
Course #: AHE-357-A2P 
Mon., Wed. & Thu., Oct. 31 - Dec. 12, 6:00-9:15 PM  
(16 sessions; no class 11/21 & 11/22)
Washington Road Campus, N201

Affordable Payment Plan
Get the skills you need to be a Pharmacy Techni-
cian now! Use the FACTS affordable payment plan 
with a payment of $380 at the time of registration, 
then 6 monthly payments of approximately 
$177.50
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Sterile Processing Technician
Students must register for Foundations for Health-
care Careers, Sterile Processing Technician Training 
Fundamentals and Sterile Processing Technician 
Training Externships 1, 2, 3 and 4 together.

Foundations for Healthcare Careers X
Learn important healthcare concepts and 
professional career development skills 
to prepare for working in a healthcare 
setting. Students are introduced to medical 
terminology, the current healthcare system 
structure and essential concepts such as 
HIPAA, documentation and medical records, 
patient rights, cultural competency, workplace 
professionalism, healthcare ethics and legal 
responsibilities, environmental safety, infec-
tion control and first aid. Communication 
skills are practiced with focus on customer 
service and interpersonal communication 
concepts. Gain professional development skills 
in successful resume and application writing, 
interviewing, and gaining and maintaining 
employment. Prerequisite: Students must either 
validate previous successful completion of a 
college reading course (C or above) or pass 
the College’s Reading Accuplacer test prior 
to registration. To validate a college reading 
course, attach a copy of your transcript to your 
registration. To take the Reading Accuplacer 
test, call the Admissions Office at 410-386-8430. 
When taking the test, identify yourself as a 
Continuing Education student and indicate the 
course you are taking. Offered in partnership 
with Frederick Community College.
Total Cost: $523 (includes $294 fees); includes text
MD senior adults pay fees only.
Course #: AHE-316-A1P 
Mon., Tue. & Thu., Aug. 27 - Sep. 17, 5:30 - 9:30 PM  
(9 sessions; no class 9/3)
Frederick Community College

Sterile Processing Technician Training 
Fundamentals X
Learn to work behind the scenes in healthcare 
settings such as hospitals, surgical centers and 
physicians’ offices to ensure medical instru-
ments and equipment are properly cleaned, 
processed, assembled, sterilized, stored and 
distributed. This course includes a lecture and 
interactive lab component in the classroom 
providing hands-on experience. Topics include 
anatomy and physiology, microbiology, instru-
mentation, safety standards, cleaning, decon-
tamination, disinfection, preparation, infection 
control, sterilization process, packaging, 
wrapping, processing patient care equipment, 
sterile storage, distribution and inventory 
management, documentation and record 
management, ethics and standards. Upon 
successful completion, students are prepared 

to take the Certified Registered Central Service 
Technician (CRCST) certification exam offered 
by the International Association of Healthcare 
Central Service Materiel Management 
(IAHCSMM). Prerequisite: Currently registered 
for or successful completion of Foundations 
for Healthcare Careers (AHE-316). Offered in 
partnership with Frederick Community College.
Total Cost: $851 (includes $452 fees); includes text
MD senior adults pay fees only.
Course #: AHE-299-A2P 
Mon. & Wed., Sep. 19 - Dec. 5, 6:00 - 9:00 PM  
(21 sessions; no class 11/19 & 11/21)
Frederick Community College

Sterile Processing Technician Training 
Externships X
To receive Certified Registered Central Service 
Technician (CRCST) certification through the 
International Association of Healthcare Central 
Service Materiel Management (IAHCSMM), 
students must pass the CRCST certification 
exam and complete 400 hours of field experi-
ence (externship). Gain first-hand experience 
in general cleaning, wrapping and packaging, 
instrument and procedure tray assembly, steril-
ization, sterile storage, patient care equipment, 
care carts, linen folding and distribution. Extern-
ship locations vary throughout the greater 
Baltimore/DC/Frederick region. Students will 
receive a certificate of completion and may 
submit logged hours and experience to the 
International Association of Healthcare Central 
Service Materiel Management (IAHCSMM) 
for CRCST certification consideration. Cost 
includes background check and fingerprinting. 
Prerequisite: Currently registered for or 
successful completion of Sterile Processing 
Technician Training Fundamentals (AHE-299). 
Provide evidence of a negative TB test or chest 
x-ray. Undergo a physical examination and 
provide proof of up-to-date immunizations. 
Provide a current American Heart Association 
BLS Provider CPR card. Undergo a background 
investigation. Drug testing may be required. 
Fees for background check are included in 
course fees. Students will receive paperwork 
for their physical exam, immunizations and 
background check at the beginning of the 
Sterile Processing Fundamentals course. Offered 
in partnership with Frederick Community 
College.

Sterile Processing Technician Training 
Externship 1
Total Cost: $129 (includes $99 fees)
MD senior adults pay fees only.
Course #: AHE-304-A3P 
Jan. 7 - Jun. 28
Local Clinical Facilities

Sterile Processing Technician Training 
Externship 2
Total Cost: $129 (includes $99 fees)
MD senior adults pay fees only.
Course #: AHE-305-A3P 
Jan. 7 - Jun. 28
Local Clinical Facilities

Sterile Processing Technician Training 
Externship 3
Total Cost: $129 (includes $99 fees)
MD senior adults pay fees only.
Course #: AHE-306-A3P 
Jan. 7 - Jun. 28
Local Clinical Facilities

Sterile Processing Technician Training 
Externship 4
Total Cost: $129 (includes $99 fees)
MD senior adults pay fees only.
Course #: AHE-307-A3P 
Jan. 7 - Jun. 28
Local Clinical Facilities

Affordable Payment Plan
Get the skills you need to be a Sterile Processing 
Technician now! Use the FACTS affordable 
payment plan with a payment of $497.50 at the 
time of registration, then 6 monthly payments of 
approximately $236.25.

Tuition assistance 
may be available for eligible 

non-credit students.
Visit www.carrollcc.edu/tuitionassistance

for additional information.
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Word Level 1 X
Learn to use many of the most powerful yet 
underused features in Microsoft Word to save 
you time. For beginners and those with experi-
ence. Topics include creating, modifying and 
formatting documents, creating bulleted and 
numbered lists, setting tabs and working with 
tables. Highly recommended: Experience with 
mouse, keyboard and Windows. This course 
utilizes Microsoft Word 2016.
Total Cost: $149 (includes $95 fees); includes text
MD senior adults pay fees only.
Course #: DAP-014-A2 
Mon. & Wed., Oct. 1 - 8, 6:30 - 8:50 PM (3 sessions)
Washington Road Campus, K203 

Word Level 2 X
Take your Word skills to the next level. Learn 
to develop and implement text styles, set up 
mail merges and utilize templates. Additional 
topics include setting up columns and sections, 
managing long documents, adding graphics 
and clip art, and working with common docu-
ment types such as newsletters, brochures and 
manuals. Prerequisite: Word Level 1 or equivalent 
experience. This course utilizes Microsoft Word 
2016.
Total Cost: $149 (includes $95 fees); includes text
MD senior adults pay fees only.
Course #: DAP-015-A2P 
Tue. & Thu., Oct. 23 - 30, 6:30 - 8:50 PM (3 sessions)
Washington Road Campus, K204 

Excel Level 1 X
Not just for those new to Excel! Take advantage 
of Excel’s powerful spreadsheet capabilities. 
Learn to construct and modify worksheets, 
incorporate formulas and functions, develop 
charts, hide data and utilize shortcuts. Addi-
tional topics include formatting data, printing 
options and inserting automatically updating 
dates. Highly recommended: Experience with 
a mouse, keyboard and Windows. This course 
utilizes Microsoft Excel 2016.
Total Cost: $149 (includes $95 fees); includes text
MD senior adults pay fees only.
Course #: DAP-017-A2 
Tue. & Thu., Sep. 11 - 18, 6:30 - 8:50 PM (3 sessions)
Washington Road Campus, K203 

Excel Level 2 X
Let Excel do the work for you! Learn to 
incorporate templates and graphics into your 
spreadsheets and work with multiple-sheet 
workbooks. Other topics include using 
higher level formulas, financial functions and 
conditional formatting. Prerequisites: Excel Level 
1 or equivalent experience. This course utilizes 
Microsoft Excel 2016. Text required.
Total Cost: $149 (includes $95 fees); includes text
MD senior adults pay fees only.
Course #: DAP-018-A2P 
Tue. & Thu., Nov. 6 - 13, 6:30 - 8:50 PM (3 sessions)
Washington Road Campus, K204 
Course #: DAP-018-B2P 
Fri., Nov. 30, 9:00 AM - 5:00 PM 
Washington Road Campus, T321 

Excel Level 3 X
Bring your spreadsheets to life! In this hands-on 
course, you will use powerful lookup functions, 
auditing tools, macros, advanced formatting 
and analysis tools, and PivotTables. Additional 
topics include importing data, integrating Excel 
with other programs and merging workbooks. 
Prerequisites: Excel Level 2 or equivalent experi-
ence. This course utilizes Microsoft Excel 2016. 
Text required.
Total Cost: $149 (includes $95 fees); includes text
MD senior adults pay fees only.
Course #: DAP-019-A2P 
Mon. & Wed., Dec. 10 - 17, 6:30 - 8:50 PM (3 sessions)
Washington Road Campus, K203 

Advanced Formulas and Functions
Utilize powerful formulas and functions to 
unlock the full potential of Excel. Learn how 
to apply formulas to quickly look up data, find 
maximum or minimum values, track trends, and 
generate forecasts. Additional topics include 
formatting with functions, nesting logical 
functions to evaluate multiple criteria, and 
recording simple macros. Prerequisite: Excel 
Level 2 or equivalent experience. This course 
utilizes Microsoft Excel 2016.
Total Cost: $170 (includes $90 fees); includes text
MD senior adults pay fees only.
Course #: DAP-806-A2P 
Tue. & Thu., Dec. 11 - 18, 6:30 - 8:50 PM (3 sessions)
Washington Road Campus, K203 

Information Technology
Career &  

Professional 
Training

Creating Quality Forms with Excel
Do your business forms compare to the quality 
of your products and/or services? Are they 
looking outdated? Excel is a very powerful tool 
for not only creating professional-quality, visu-
ally appealing data forms, but also for compiling 
and summarizing that data into something that 
you or your team can use. Learn how to design 
and format forms, apply graphics and logos, 
and utilize VBA objects such as check boxes 
and pull-down lists. Find out how to link VBA 
objects to summary pages, use context-specific 
auto-fill and group data to keep it accessible. 
Prerequisites: Excel Level 1 or equivalent experi-
ence. This course utilizes Microsoft Excel 2016.
Total Cost: $139 (includes $60 fees)
MD senior adults pay fees only.
Course #: DAP-149-A2P 
Mon. & Wed., Nov. 26 - Dec.3, 6:30 - 8:50 PM  
(3 sessions)
Washington Road Campus, K204 

Eye-Catching Charts and Graphs with Excel
Go beyond Excel’s basic bar and column graphs 
and create innovative and attractive charts 
that pop. Charts can make data so much more 
accessible than looking at raw numbers, but 
if you want to make real impact, you need to 
have real style. Learn to pick the right chart 
for the data, change layouts and chart styles, 
highlight important data points and create 
combined charts. Also learn to use a secondary 
axis, apply creative graphics and backgrounds, 
and create specialty charts such as Gannt 
charts and tree maps. Prerequisites: Excel Level 
1 or equivalent experience. This course utilizes 
Microsoft Excel 2016.
Total Cost: $105 (includes $60 fees)
Course #: DAP-148-A2P 
Sat., Dec. 8, 8:00 AM - 12:15 PM 
Washington Road Campus, K203 

Pivot Tables
No other feature in Excel can provide the level 
of flexibility and analytical prowess of the pivot 
table. Learn to use this tool to transform rows 
of data into accessible summaries and charts 
in seconds. Learn how to create and customize 
pivot tables, perform calculations and generate 
slick, professional-quality charts and visualiza-
tions. Additional topics include grouping, 
sorting and filtering data, sharing pivot tables 
and applying advanced techniques. Prerequi-
sites: Excel Level 2 or equivalent experience. This 
course utilizes Microsoft Excel 2016.
Total Cost: $165 (includes $85 fees); includes text
MD senior adults pay fees only.
Course #: DAP-854-A2P 
Fri., Dec. 14, 9:00 AM - 5:00 PM 
Washington Road Campus, T321
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Put Your Best Foot Forward
Let’s work together to get you working! If 
you are retooling your skills for a new job, 
re-entering the workforce or changing jobs, 
this course will prepare you for job success. 
Topics include making a great first impression, 
teamwork, computer skills brush-up, resume 
review and additional employment resources.
Total Cost: $127 (includes $30 fees)
MD senior adults pay fees only.
Course #: MGT-472-A2 
Wed., Sep. 26 - Oct. 17, 6:30 - 8:30 PM (4 sessions)
Washington Road Campus, M056 
Course #: MGT-472-B2 
Wed., Oct. 24 - Nov. 14, 6:30 - 8:30 PM (4 sessions)
Washington Road Campus, T325

Ready to Return
Have you been out of the classroom for a 
period of time? Update your skills and gain 
the confidence you need to be successful. 
This course will help you transition back to 
campus. Topics include a grammar and writing 
review, reading comprehension practice, math 
refresher, study skills, test taking strategies, 
Accuplacer test preparation and Blackboard 
training.
Total Cost: $499 (includes $30 fees)
MD senior adults pay fees only.
Course #: VOC-686-A2 
Tue. & Thu., Sep. 25 - Nov. 8, 6:00 - 9:15 PM  
(14 sessions)
Washington Road Campus, T325

Drones
Students must register for all courses in the 
series at the same time and courses must be 
taken consecutively to earn the Drone Work-
force Training Certificate. Students not wishing 
to earn the certificate may enroll in individual 
courses, but must meet the course prerequisite 
and/or receive program manager approval.

NEW! Introduction to UAS (Drone)  
Technology X
Unmanned Aircraft Systems (UAS), or drones, 
are a technology that is changing the world 
and, according to Goldman Sachs, has the 
potential to be a $100 billion industry and 
create thousands of new jobs. Learn what a 
drone is and how it can be used. This introduc-
tion to the world of drones provides a complete 
overview of different types of drones, how they 
work, and how they are regulated. See how 
industry and businesses are using drones to 
redefine the way we look at images and collect 
data. Gain an overview of the content covered 
in the Commercial UAS (Drone) Pilot Certificate. 
See a drone in flight and review aerial footage.

Total Cost: $159 (includes $100 fees)
MD senior adults pay fees only.
Course #: DRN-001-A1 
Tue. & Thu., Aug. 30 - Sep. 6, 6:00 - 8:00 PM  
(3 sessions)
Washington Road Campus, K133 
Course #: DRN-001-A2 
Mon. & Wed., Oct. 8 - 15, 6:00 - 8:00 PM (3 sessions)
Washington Road Campus, K132 

UAS (Drone) Ground School X
Whether you are interested in flying a drone 
for recreation or interested in starting a 
drone-based business, this class will give you 
the need-to-know regulations. Learn about 
drone technology and applications including 
government, commercial and hobby applica-
tions. This course will also address issues related 
to drone flight and how it effects privacy and 
other legal issues as well as governing bodies 
and current regulations. Review the guidelines 
and regulations of the Remote Pilot-Small 
Unmanned Aircraft Systems to become familiar 
with the Airman Certification Standards. 
Prerequisite: DRN-001, Introduction to UAS 
(Drone) Technology.
Total Cost: $564 (includes $468 fees); includes text and 
drone pilot logbook
MD senior adults pay fees only.
Course #: DRN-005-A2P 
Tue. & Thu., Sep. 11 - 27, 6:00 - 8:00 PM (6 sessions)
First session at Dream Flight School, Westminster
All others at Washington Road Campus, P522
Course #: DRN-005-B2P 
Mon. & Wed., Oct. 29 - Nov.19, 6:00 - 8:00 PM (6 
sessions; no class 10/31)
First session at Dream Flight School, Westminster
All others at Washington Road Campus, P521

UAS (Drone) Flight School X
Get hands-on flight instruction and practice. 
Practice flying in both a controlled setting 
and outdoors with a drone that is included 
in the course cost. Learn best practices and 
basic controls for flying your drone without 
GPS. Once you master basic flight, learn to fly 
your drone through First Person View (FPV) in 
real time through the drone’s onboard camera. 
Prerequisite: DAP-848, DAP-158, DRN-005 or 
comparable ground school.
Total Cost: $560 (includes $300 fees); includes drone 
and safety glasses
MD senior adults pay fees only.
Course #: DRN-006-A2P 
Sat. & Sun., Sep. 29 & 30, 9:00 AM - 4:00 PM  
(2 sessions)
Washington Road Campus, P522 
Course #: DRN-006-B2P 
Sat. & Sun., Dec. 1 & 2, 9:00 AM - 4:00 PM (2 sessions)
Washington Road Campus, P522 

Occupational Training

UAS (Drone) FAA Remote Pilot  
Certification Prep X
If you hold a current Remote Pilot Certification 
and are looking to brush up on your knowledge 
for recertification or are a new pilot looking 
to obtain your Remote Pilot Certification for 
commercial or business use, this course will 
review the application process and prepare 
you for the exam. Focus on the objectives 
that relate to the Aeronautical Knowledge Test 
which will allow successful students to obtain 
the FAA Airman Certificate. This certificate is 
necessary to apply for and obtain the Remote 
Pilot Certificate. Prerequisite: DAP-849, DAP-159, 
DRN-006, comparable ground school or 
previous Remote Pilot Certificate holder (for 
recertification).
Total Cost: $219 (includes $183 fees)
MD senior adults pay fees only.
Course #: DRN-007-A2P 
Mon. & Wed., Oct. 1 & 3, 6:00 - 9:15 PM (2 sessions)
Washington Road Campus, P521 
Course #: DRN-007-B2P 
Mon. & Wed., Dec. 10 & 12, 6:00 - 9:15 PM (2 sessions)
Washington Road Campus, P521 

NEW! UAS (Drone) Advanced Flight School X
Build on the flight basics covered in Flight 
School (DRN-006) and become a competent 
UAS operator with the necessary skills to 
complete complex assignments. This hands-on 
course focuses on four core modules utilizing 
a fleet of professional level drones. This 
training prepares you for commercial drone 
assignments and covers pre-flight prepara-
tion, advance drone maneuvering, camera 
and equipment set-up and calibrations, and 
image and data collection. College drones 
are provided for use during the class. Safety 
equipment included in course cost. Prerequisite: 
DAP-850, DRN-007, FAA Part 107 Remote Pilot 
Certification and minimum of 10 hours of 
recorded drone flight time.
Total Cost: $575 (includes $120 fees)
MD senior adults pay fees only.
Course #: DRN-002-A2P 
Wed. & Sat., Oct. 17 - Nov. 3, Wed., 6:00 - 9:15 PM, and 
Sat., 9:00 AM - 5:00 PM (4 sessions; no class 10/24 & 
10/31)
Washington Road Campus, P521 
Course #: DRN-002-A3P 
Wed. & Sat., Jan. 9 - 26, Wed., 6:00 - 9:15 PM, and Sat., 
9:00 AM - 5:00 PM (4 sessions; no class 1/16 & 1/23)
Washington Road Campus, P522 

Career &  
Professional 

Training
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Media Production X
Learn both the theory and techniques of 
multimedia production through a hands-on 
approach working with professional tech-
nology and equipment. Learn how to capture 
and produce multimedia content with a focus 
on capturing images, video, sound and other 
mediums that will aid in the completion of your 
selected project. Students will be introduced 
to a variety of cutting-edge equipment and 
receive training on how to set up equipment 
including cameras, mixers, lighting and more. 
Prerequisite: DAP-843
Total Cost: $465 (includes $50 fees)
MD senior adults pay fees only.
Course #: MMD-002-A2P 
Tue., Thu. & Sat., Nov. 27 - Dec. 18, Tue. & Thu., 6:30 - 
8:30 PM, and Sat., 8:00 AM - 12:15 PM (10 sessions)
Community Media Center

Media Post-production X
In this hands-on course, learn the theory and 
practice of basic video editing using current 
versions of Adobe Premiere, After Effects and 
other relevant software to produce your final 
project. Learn how to import raw footage, 
images and sounds and then the techniques 
necessary to tell your story and produce your 
final project. Prerequisite: MMD-002
Total Cost: $465 (includes $50 fees)
MD senior adults pay fees only.
Course #: MMD-003-A3P 
Tue., Thu. & Sat., Jan. 8 - 29, Tue. & Thu., 6:30 - 8:30 
PM, and Sat., 8:00 AM - 12:15 PM (10 sessions)
Washington Road Campus, T319

Formatting Media Content for Online 
Platforms X
In this theory/lab-based class, learn the basics 
of formatting a variety of multimedia content 
for publication to a host of platforms and how 
to optimize the files for their intended purpose. 
Learn how to evaluate content, the intended 
audience and the best mode or modes of 
delivery. Gain hands-on experience on a variety 
of software platforms and state-of-the-art 
equipment to produce and publish multimedia 
content. Prerequisite: MMD-003
Total Cost: $120 (includes $50 fees)
MD senior adults pay fees only.
Course #: MMD-004-A3P 
Tue. & Thu., Feb. 5 & 7, 6:30 - 9:00 PM (2 sessions)
Washington Road Campus, T319

Media Production Specialist Capstone X
Review the key concepts and skills you have 
learned over the course of the certification 
courses. Prepare, present and defend your 
final project. Present your final project in a film 
festival-style atmosphere to an audience of 

Career &  
Professional 

TrainingOccupational Training

peers, community members and Community 
Media Center staff. Prerequisite: MMD-004
Total Cost: $120 (includes $50 fees)
MD senior adults pay fees only.
Course #: MMD-001-A3P 
Tue. & Thu., Feb. 12 & 14, 6:30 - 9:00 PM (2 sessions)
Community Media Center

Affordable Payment Plan
Get the skills you need to be a Media Production 
Specialist now! Use the FACTS affordable payment 
plan with a payment of $486.25 at the time 
of registration, then six monthly payments of 
approximately $230.63.

Personal Trainer

NEW! ACE Health Coach Certification
Health behavior coaching is designed to 
provide the theoretical knowledge and 
practical skills needed for understanding health 
behavior. Topics include effective practitioner-
to-client communication techniques; behav-
ioral, nutritional and physiological sciences; 
health screening and assessment; guidelines 
for designing and implementing safe, effective 
and purposeful exercise and health behavior 
change programs; and the legal aspects and 
role of a health professional/coach.
Total Cost: $438 (includes $30 fees); plus text
MD senior adults pay fees only.
Course #: VOC-230-A1B 
Mon. & Wed., Aug. 27 - Dec. 12, 9:30 - 10:50 AM  
(30 sessions; no class 9/3 & 11/21)
Washington Road Campus

ACE Certification for  
Personal Fitness Trainer X
Prepare for the American Council on Exercise 
Certified Personal Fitness Trainer exam. Learn 
the fundamentals of human anatomy and 
physiology as it applies to the movement of the 
body during daily living and exercise, how to 
conduct client interviews, perform pre-program 
assessments, determine corrective exercise 
measures, develop fitness plans and how to 
coach clients in making behavioral changes 
for a healthy lifestyle. Identify correct exercise 
posture and movement for skeletal-muscular 
improvements. This course includes 60 hours of 
classroom lecture and hands-on lab work in a 
fitness facility and gym.
Total Cost: $574 (includes $30 fees); plus text
MD senior adults pay fees only.
Course #: VOC-617-A1B 
Tue. & Thu., Aug. 28 - Dec. 11, 12:30 - 2:20 PM  
(30 sessions; no class 11/22)
Washington Road Campus, P520 

Media Production
These courses are part of the Media Production 
Specialist Workforce Training certificate. Students 
must register for all courses in the series at 
the same time and the courses must be taken 
consecutively.

Introductory Seminar in Media Production X
Learn how multi-media is changing the way 
we see the world. Learn the key concepts and 
tactics necessary to take a multi-media project 
from conception to reality. Get an overview 
of the program and a guide for developing 
your project, which will be presented in the 
capstone course. In addition, you will be 
introduced to a variety of production areas 
within the Community Media Center (CMC) and 
will choose an area of focus to pursue at the 
conclusion of the program. Classes will be held 
at the CMC and students will work directly with 
the CMC professional staff.
Total Cost: $175 (includes $75 fees)
MD senior adults pay fees only.
Course #: MMD-005-A2 
Tue. & Thu., Sep. 25 - Oct. 4, 6:30 - 8:30 PM (4 sessions)
Community Media Center

Media Pre-production X
Explore the role media plays in both our local 
community and society. Learn how to plan 
a project, establish timelines, write content, 
develop storyboards and select a delivery 
platfoDesign and develop your project that 
you will work on throughout the certification 
course. Classes will be held at the Community 
Media Center (CMC) and students will work 
directly with the CMC professional staff. 
Prerequisite: DAP-841
Total Cost: $265 (includes $50 fees)
MD senior adults pay fees only.
Course #: DAP-842-A2P 
Tue. & Thu., Oct. 9 - 25, 6:30 - 8:50 PM (6 sessions)
Community Media Center

Audio Production X
Learn the key concepts and techniques neces-
sary to select, record, edit and mix a variety of 
audio for use as part of a multimedia project 
ranging from video, radio, web or podcast. Use 
a variety of state-of-the-art equipment and 
software to prepare, edit and produce audio 
content including voiceovers, sound effects, 
music beds and other audio clips. Prerequisite: 
DAP-842
Total Cost: $260 (includes $50 fees)
MD senior adults pay fees only.
Course #: DAP-843-A2P 
Tue. & Thu., Oct. 30 - Nov. 15, 6:30 - 8:50 PM  
(6 sessions)
Community Media Center
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TEST AND ACADEMIC 
SKILLS PREPARATION
Math Skills Enhancement
Boost your math skills with review and practice 
of arithmetic, fractions, decimals and percents. 
You will also improve your skills working with 
ratios and proportions, as well as solving word 
problems. This is the first in a series of four 
courses designed to prepare you for college-
level math.
Total Cost: $328 (includes $30 fees); plus text
MD senior adults pay fees only.
Course #: ADS-092-A2B 
Tue. & Thu., Sep. 6 - Nov. 29, 6:30 - 8:00 PM  
(24 sessions; no class 11/22)
Washington Road Campus, P521 

Everyday Math
Practical exercises and information that you 
can put to immediate use. Find out interesting 
things about how calculators work, and how 
best to get a handle on your income and 
expenses. Learn to check your paystub, invoices 
and bank statements for errors and overcharges, 
and become more skilled at handling money 
and comparing investment opportunities. 
Learn how to calculate percentages, including 
the proper amount to pay in tips, commis-
sions, taxes and discounts. Find out how to 
calculate interest rates and develop a better 
understanding of mortgages, credit cards and 
other types of loans. Discover a handy method 
for converting one type of measurement to 
another, and learn to calculate areas correctly 
so you don’t overspend on your next home 
improvement project. Learn to interpret graphs, 
calculate the probability that something will (or 
won’t) happen, and understand the statistics 
embedded in test results, polls and news 
stories.
Total Cost: $119 (includes $105 fees)
MD senior adults pay fees only.
 Course #: ADS-090-B1 
Wed. & Fri., Aug. 15 - Sep. 21 (12 sessions)
 Course #: ADS-090-A2 
Wed. & Fri., Sep. 12 - Oct. 19 (12 sessions)
 Course #: ADS-090-B2 
Wed. & Fri., Oct. 17 - Nov. 23 (12 sessions)
 Course #: ADS-090-C2 
Wed. & Fri., Nov. 14 - Dec. 21 (12 sessions)
 Course #: ADS-090-D2 
Wed. & Fri., Dec. 12 - Jan. 18 (12 sessions)
Online
For more information and course registration details, 
go to www.ed2go.com/carrollcc.

GED® Preparation
Improve your skills and prepare for the GED® tests. 
Classes are free. A $25 materials fee is collected 
from students wishing to keep their books. All 
classes are offered at no cost.

Call 410-386-8630 for dates and an orientation 
appointment or visit Adult Education Programs 
at 224 N. Center Street in Westminster. You must 
attend orientation prior to the start of classes.

Orientation is free and will be held at the 
following locations:

Multi-Service Center
224 North Center Street, Westminster
• Thursday, Sept. 13 at 9a.m.
• Tuesday, Sept. 18 at 6 p.m.
• Wednesday, Sept. 26 at 6p.m.

Carroll County Family Center
(Limited childcare available up to age 4.  
Call 410-857-0629. Call to reserve your space.)
10 Distillery Drive, 3rd Floor, Westminster
• Tuesday, Sept. 11 at 1p.m.
• Tuesday, Oct. 23 at 1p.m.

English for Speakers of 
Other Languages (ESOL)

Community English Classes

Carroll Community College offers free classes for 
students who want to improve their basic English 
skills.

Childcare is available at some locations. Classes are 
free. Students must attend an orientation session 
to be registered for a class. A $35 materials fee 
is collected from students who wish to buy their 
textbook.

For more information and dates, call 410-386-8630 
or visit Adult Education Programs at 224 N. Center 
Street in Westminster. 

ESOL orientation includes testing and 
registration, is free and is held at the 
following locations. 

Multi-Service Center
224 North Center Street, Westminster
• Wednesday, Sept. 19 at 6 p.m.
• Monday, Sept. 24 at 6 p.m.

Carroll County Family Center
10 Distillery Drive, 3rd Floor, Westminster
(Limited childcare is available.  
Call 410-857-0629.)
• Tuesday, Sept. 11 at 9 a.m.
• Wednesday, Sept. 12 at 9 a.m.

Robert Moton Elementary Judy Center
1413 Washington Road, Westminster
(Limited childcare is available for children under 
10 years old.)
• Monday, Sept. 17 at 5:45 p.m.

Mount Airy Elementary School
405 North Main Street, Mount Airy
• Tuesday, Sept. 25 at 5:45 p.m.

I enrolled 
in the Adult 
Education 
program 
at Carroll 
Community 
College and 
now after  

45 years I am finally a high 
school graduate. I am very 
grateful to this program for all 
the effort they put forth to assist 
me in accomplishing my goals. 
Thank you for helping me have  
a better quality of life.

—Leroy Williams

Career &  
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Academic English Classes

Grammar for ESL
If English is your second language and you’re 
headed to college, this course will teach you 
the principles of grammar and structure you’ll 
need to succeed.
Total Cost: $119 (includes $105 fees)
MD senior adults pay fees only.
 Course #: ESL-075-B1 
Wed. & Fri., Aug. 15 - Sep. 21 (12 sessions)
 Course #: ESL-075-A2 
Wed. & Fri., Sep. 12 - Oct. 19 (12 sessions)
 Course #: ESL-075-B2 
Wed. & Fri., Oct. 17 - Nov. 23 (12 sessions)
 Course #: ESL-075-C2 
Wed. & Fri., Nov. 14 - Dec. 21 (12 sessions)
 Course #: ESL-075-D2 
Wed. & Fri., Dec. 12 - Jan. 18 (12 sessions)
Online
For more information and course registration details, 
go to www.ed2go.com/carrollcc.

SAT Test Preparation

SAT/ACT Preparation 1
Master the reading, writing, English, and science 
questions on the ACT and new SAT.
Total Cost: $119 (includes $105 fees)
MD senior adults pay fees only.
 Course #: ADS-106-B1 
Wed. & Fri., Aug. 15 - Sep. 21 (12 sessions)
 Course #: ADS-106-A2 
Wed. & Fri., Sep. 12 - Oct. 19 (12 sessions)
 Course #: ADS-106-B2 
Wed. & Fri., Oct. 17 - Nov. 23 (12 sessions)
 Course #: ADS-106-C2 
Wed. & Fri., Nov. 14 - Dec. 21 (12 sessions)
 Course #: ADS-106-D2 
Wed. & Fri., Dec. 12 - Jan. 18 (12 sessions)
Online
For more information and course registration details, 
go to www.ed2go.com/carrollcc.

SAT/ACT Preparation: Part 2
Master the math questions on the ACT and 
new SAT.
Total Cost: $119 (includes $105 fees)
MD senior adults pay fees only.
 Course #: ADS-107-B1 
Wed. & Fri., Aug. 15 - Sep. 21 (12 sessions)
 Course #: ADS-107-A2 
Wed. & Fri., Sep. 12 - Oct. 19 (12 sessions)
 Course #: ADS-107-B2 
Wed. & Fri., Oct. 17 - Nov. 23 (12 sessions)
 Course #: ADS-107-C2 
Wed. & Fri., Nov. 14 - Dec. 21 (12 sessions)
 Course #: ADS-107-D2 
Wed. & Fri., Dec. 12 - Jan. 18 (12 sessions)
Online
For more information and course registration details, 
go to www.ed2go.com/carrollcc.

SAT/ACT Prep Series
This series will prepare you to excel in all 
sections of the undergraduate college entrance 
exams and provide you with the means to 
achieve your best potential score!
Total Cost: $199 (includes $159 fees)
MD senior adults pay fees only.
 Course #: ADS-105-B1 
Wed. & Fri., Aug. 15 - Oct. 19 (20 sessions)
 Course #: ADS-105-A2 
Wed. & Fri., Sep. 12 - Oct. 19 (12 sessions)
 Course #: ADS-105-B2 
Wed. & Fri., Oct. 17 - Nov. 23 (12 sessions)
 Course #: ADS-105-C2 
Wed. & Fri., Nov. 14 - Dec. 21 (12 sessions)
 Course #: ADS-105-D2 
Wed. & Fri., Dec. 12 - Jan. 18 (12 sessions)
Online
For more information and course registration details, 
go to www.ed2go.com/carrollcc.

GRE Test Preparation: Part 1
Discover powerful strategies for success in the 
verbal reasoning and analytical writing sections 
of the GRE« revised General Test.
Total Cost: $119 (includes $105 fees)
MD senior adults pay fees only.
 Course #: ADS-108-B1 
Wed. & Fri., Aug. 15 - Sep. 21 (12 sessions)
 Course #: ADS-108-A2 
Wed. & Fri., Sep. 12 - Oct. 19 (12 sessions)
 Course #: ADS-108-B2 
Wed. & Fri., Oct. 17 - Nov. 23 (12 sessions)
 Course #: ADS-108-C2 
Wed. & Fri., Nov. 14 - Dec. 21 (12 sessions)
 Course #: ADS-108-D2 
Wed. & Fri., Dec. 12 - Jan. 18 (12 sessions)
Online
For more information and course registration details, 
go to www.ed2go.com/carrollcc.

GRE Test Preparation: Part 2
Learn a variety of useful techniques for tackling 
the quantitative reasoning sections of the 
computerized GRE« revised General Test.
Total Cost: $119 (includes $105 fees)
MD senior adults pay fees only.
 Course #: ADS-109-B1 
Wed. & Fri., Aug. 15 - Sep. 21 (12 sessions)
 Course #: ADS-109-A2 
Wed. & Fri., Sep. 12 - Oct. 19 (12 sessions)
 Course #: ADS-109-B2 
Wed. & Fri., Oct. 17 - Nov. 23 (12 sessions)
 Course #: ADS-109-C2 
Wed. & Fri., Nov. 14 - Dec. 21 (12 sessions)
 Course #: ADS-109-D2 
Wed. & Fri., Dec. 12 - Jan. 18 (12 sessions)
Online
For more information and course registration details, 
go to www.ed2go.com/carrollcc.

GRE Prep Series
GRE Preparation - Part 1 (Verbal) takes you 
through the question types on the verbal 
reasoning and analytical writing sections, 
including reading comprehension, text comple-
tion, sentence equivalence questions and both 
essay tasks. Gain pointers on time management, 
anxiety relief, scoring and general standardized 
test-taking. GRE Preparation - Part 2 (Quantita-
tive) features a math review and techniques 
for tackling the quantitative comparison, data 
interpretation and standard math questions 
that make up the quantitative reasoning 
sections, as well as how to tackle the GRE’s 
unique new question formats. Get pointers on 
time management, anxiety relief, scoring and 
general standardized test-taking.
Total Cost: $199 (includes $159 fees)
MD senior adults pay fees only.
 Course #: ADS-110-B1 
Wed. & Fri., Aug. 15 - Sep. 21 (12 sessions)
 Course #: ADS-110-A2 
Wed. & Fri., Sep. 12 - Oct. 19 (12 sessions)
 Course #: ADS-110-B2 
Wed. & Fri., Oct. 17 - Nov. 23 (12 sessions)
 Course #: ADS-110-C2 
Wed. & Fri., Nov. 14 - Dec. 21 (12 sessions)
 Course #: ADS-110-D2 
Wed. & Fri., Dec. 12 - Jan. 18 (12 sessions)
Online
For more information and course registration details, 
go to www.ed2go.com/carrollcc.
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NEW! Screen Painting: a Baltimore Tradition
Discover the art and history of screen painting 
iconic in 20th century Baltimore. Journey with 
screen painting from Czechoslovakia to New 
York to Baltimore. Explore the aspects of paint 
and wire, the one-way screen and folk art 
forms. Learn how screen painting has grown in 
popularity, even beyond the city of Baltimore. 
Instructor: Ken Ecker
Total Cost: $99 (includes $45 fees)
MD senior adults pay fees only.
Course #: DPM-001-A2M 
Thu., Oct. 4 - 25, 6:00 - 8:30 PM (4 sessions)
Washington Road Campus, T405

Ken Ecker, a professional artist living and teaching 
art in New York City, draws on his passion for 
teaching art to bring out the creativity and talent 
of his students, both adult and youth.

Fine Craft

The Art of Stained Glass I
In the tradition of Tiffany stained glass, create 
a simple sun catcher and hanging flat panel. 
Learn basic techniques of design, cutting and 
construction. Tools and most basic supplies are 
included. Instructor will discuss consumable 
supplies needed at first class. Instructor: Cathy 
Trostle
Total Cost: $155 (includes $155 fees)
MD senior adults pay fees only.
Course #: XXZ-314-A2M 
Wed., Sep. 12 - Oct. 17, 6:30 - 9:00 PM (5 sessions; no 
class 9/19)
Washington Road Campus, A015 

Fused Glass Snowflake
Let it snow, let it snow, let it snow! Even 
though the weather is cold, capture the sun in 
a stunning, unique stained glass sun catcher. 
Celebrate the season and enhance your home, 
or give as a gift to family and friends. No 
experience necessary. Material fee includes all 
materials and firing for two snowflakes. Projects 
will be fired off-site. Allow two weeks for pick 
up. Instructor: Cathy Trostle
Total Cost: $50 (includes $50 fees)
MD senior adults pay fees only.
Course #: XXZ-259-A2 
Wed., Nov. 28, 6:30 - 9:00 PM 
Washington Road Campus, A015 

NEW! Stained Glass Holly Wreath
Create a stunning stained glass holly wreath! 
Hang it in the window for the holidays or give 
it as a special gift. All materials are provided to 
construct a 13-inch wreath. Prior experience in 
cutting and soldering necessary. Time permit-
ting additional holiday patterns will be available. 
Instructor: Cathy Trostle
Total Cost: $93 (includes $93 fees)
MD senior adults pay fees only.
Course #: DPM-007-A2 
Wed., Oct. 31 - Nov. 14, 6:30 - 9:00 PM (3 sessions)
Washington Road Campus, A015 

Cathy Trostle has designed, created and taught 
stained glass art for over 25 years both at Wentz 
Stained Glass Studio and in her private studio in 
Gettysburg.

NEW! Intro to Ceramics
Try your hand at pottery, one of the oldest 
decorative arts. Learn pottery skills and discover 
techniques through projects like making a mug 
or lidded box from scratch. Discover the history 
of pottery from Paleolithic to today. Have fun, 
meet new people and try something new. 
Instructor: Alex Simms
Total Cost: $154 (includes $90 fees)
MD senior adults pay fees only.
Course #: DPM-002-A2M 
Sat., Sep. 22 - Oct. 27, 10:00 AM - 12:30 PM (6 sessions)
Washington Road Campus, A013 

NEW! Intro to Ceramics II
Expand your pottery skills. Discover new 
techniques through guided projects. Advance 
to independent projects to display your unique 
artistry. Clay and glaze included. Other materials 
needed. Instructor: Alex Simms
Total Cost: $154 (includes $90 fees)
MD senior adults pay fees only.
Course #: DPM-003-A2PM 
Sat., Nov. 3 - Dec. 15, 10:00 AM - 12:30 PM (6 sessions; 
no class 11/24)
Washington Road Campus, A013 

NEW! Festive Fall Wreaths
Create a festive wreath. Make it one-of-a-kind 
using a variety of faux fall floral elements to 
enjoy for years to come. The possibilities are 
endless. With your new skills, everyone may 
want you to make them one! All supplies 
included. Instructor: Jalna Brown
Total Cost: $50 (includes $50 fees)
MD senior adults pay fees only.
Course #: DPM-004-A2 
Thu., Oct. 11, 6:30 - 9:00 PM 
Washington Road Campus, A015 

NEW! Holiday Centerpieces
Fashion a unique arrangement that will be 
the star of your holiday table. Create one for 
yourself or make the perfect handmade gift for 
a loved one. Grab some friends for an evening 
of fun and celebrate the season with a fabulous 
centerpiece. All supplies included. Instructor: 
Jalna Brown
Total Cost: $50 (includes $50 fees)
MD senior adults pay fees only.
Course #: DPM-005-A2 
Thu., Nov. 15, 6:30 - 9:00 PM 
Washington Road Campus, A015 

Jalna Brown is a professional floral designer and 
member of the American Academy of Floriculture. 
She was a previous owner of Stewart N. Dutterer 
Flower Shop, Inc. in Westminster, and has been a 
lifelong industry leader. Brown is actively involved 
in Middle Atlantic Florists Association, FTD and 
Teleflora, Inc. Creativity is her forte, opening 
opportunities on national design teams including 
the Rose Bowl Parade, three Inaugurations 
and several National Conventions. Brown is 
currently the manager at Petals Flowers & Gifts in 
Hampstead.

Music

Class Piano for Adults - Beginner I
Learn techniques and reading skills in a 
friendly group setting. Use individual electronic 
keyboard pianos and move at your own pace. 
Each class features material presented to the 
group, followed by time for individualized help. 
Recommended text: Alfred’s Basic Adult Piano 
Course, Level 1 Lesson Book. (Available in local 
music stores or through Amazon, but not CCC 
Bookstore.) Instructor: Kathy Novalis
Total Cost: $95 (includes $95 fees); plus text
MD senior adults pay fees only.
Course #: MSC-036-A2B 
Fri., Sep. 21 - Nov. 30, 9:00 - 10:00 AM (10 sessions; no 
class 11/23)
Washington Road Campus, T409

The Arts
Personal

Enrichment
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Photography

Operating Your Digital Camera
So... you’ve switched from film to digital 
photography. What are all those buttons and 
settings and when should you use them to 
get the best images? Learn to understand the 
camera and how it works, distinguish between 
automatic settings, and determine the best 
type of settings to use for different situations. 
Hands-on practice during class provides deeper 
understanding, familiarity and ease of camera 
operation. Bring your digital camera and 
manual to class. Take pictures with confidence 
and consistency!
Total Cost: $39 (includes $39 fees)
MD senior adults pay fees only.
Course #: XXZ-358-A2 (Instructor: Daniel 
Humphries-Russ)
Tue., Sep. 4, 6:00 - 9:00 PM 
Washington Road Campus, T325
Course #: XXZ-358-B2 (Instructor: Steve 
Solomon)
Sat., Sep. 8, 9:00 - 12:00 PM 
Washington Road Campus, T325
Course #: XXZ-358-C2 Instructor: Daniel 
Humphries-Russ)
Tue., Sep. 18, 6:00 - 9:00 PM 
Washington Road Campus, K115 
Course #: XXZ-358-D2 (Instructor: Daniel 
Humphries-Russ)
Wed., Oct. 3, 6:00 - 9:00 PM 
Washington Road Campus, T315
Course #: XXZ-358-E2 (Instructor: Steve Solomon)
Sat., Nov. 3, 9:00 - 12:00 PM 
Washington Road Campus, T325

Daniel Humphries-Russ, a professional photogra-
pher with over 30 years’ experience, has worked 
for the “Pittsburgh Press” and was the master 
printmaker for Allied Photo Industries, producing 
marketing materials for Fortune 500 companies. 
Since 2008 he has concentrated on producing 
large format, limited edition, original fine art 
prints. His website is http//www.humphries-russ.
com.

Steve Solomon, professional photographer and 
owner of S.V. Solomon Photography, brings 14 
years of photography experience to his teaching 
to help students understand and create strong 
photographs, using the latest techniques.

Crafting the Photograph: Level 1
Photography is the way you see things. Learn 
to use your digital camera to take creative 
control of your photographs, as Ansel Adams 
said, “to make good photographs.” Unleash 
your unique creative vision. Explore both the 
aesthetic aspects and applied skills of digital 
photography. This class is for all digital cameras, 
DSLR and mirrorless, with interchangeable 
lenses. We will take photos and discuss them 
in class. Prerequisite: Operating Your Digital 
Camera. Instructor: Daniel Humphries-Russ
Total Cost: $154 (includes $154 fees)
MD senior adults pay fees only.
Course #: XXZ-566-A2P 
Tue., Sep. 25 - Nov. 6, 7:00 - 9:00 PM (7 sessions)
Washington Road Campus, K128 

Crafting the Photograph: Level 2
Take your photos to the next level. Learn how 
and when to go beyond basic camera tech-
niques to create accomplished photographs 
of people, animals, landscapes, plants and still 
life. Explore depth of field, shutter speed, filters, 
lenses and more. Bring your loaded single lens 
reflex (SLR) digital or 35mm film camera to each 
class. Prerequisites: Crafting the Photograph: 
Basic 1, or a basic photography class or experi-
ence with an adjustable camera. Instructor: Walt 
Calahan
Total Cost: $110 (includes $110 fees)
MD senior adults pay fees only.
Course #: XXZ-586-A2P 
Wed., Nov. 7 - Dec. 12, 7:00 - 9:00 PM (5 sessions; no 
class 11/21)
Washington Road Campus, K129 

Walter P. Calahan, nationally-known freelance 
photographer for various advertising agencies, 
corporations and national magazines, brings his 
unique talent and 23 years of experience to his 
teaching.

Specialty

NEW! Basic Adobe Photoshop
Discover the concepts, skills and techniques to 
master Adobe Photoshop. Practice touch ups, 
layer adjustments, removing backgrounds and 
combining images. Bring your own images to 
work from or use our stock images. Instructor: 
Shannon Hirsch
Total Cost: $79 (includes $79 fees)
MD senior adults pay fees only.
Course #: CMP-002-A2 
Mon., Oct. 1 - 22, 6:00 - 8:00 PM (4 sessions)
Washington Road Campus

The Arts
Personal

Enrichment

I am a credit 
student here 
at Carroll 
Community 
College and am 
working towards 
an Associate’s 

Degree in Communications, with 
a focus on Media Arts. I recently 
purchased a DSLR camera and 
had some confusion as to how 
to control ISO, shutter speed 
and aperture and their relation 
to each other. When I saw they 
offered a non-credit Operating 
Your Digital Camera class I was 
immediately interested. Not only 
was the price right for my college 
student budget, it would further 
my skills for my career path of 
working in social media. Daniel 
Humphries-Russ was an excellent 
teacher. He took the time to 
explain to me how my personal 
camera functioned, was concise 
and thorough in his instruction 
of the three components of 
exposure, and exceeded my 
expectations by providing 
photography resources to further 
my photography skills. I now 
have more of an understanding of 
my camera, as well as a stronger 
passion for photography. I would 
recommend this class, not just to 
photographers, but anyone looking 
to understand their camera and 
the basic principles to take good 
pictures.

—Stephanie Schaffer

60

Carroll Community College | Continuing Education & Training | 410-386-8100 | Register at www.carrollcc.edu/instantenrollment

https://webadvisor.carrollcc.edu/WebAdvisor/WebAdvisor?type=M&constituency=WBCE&pid=CORE-XBCE&TOKENIDX=2446163567
https://webadvisor.carrollcc.edu/WebAdvisor/WebAdvisor?type=M&constituency=WBCE&pid=CORE-XBCE&TOKENIDX=2446163567
https://webadvisor.carrollcc.edu/WebAdvisor/WebAdvisor?TOKENIDX=5330462478&type=M&constituency=WBCE&pid=CORE-XBCE&utm_campaign=balancefall2017&utm_source=schedulePDF&utm_medium=carrollccedu


https://webadvisor.carrollcc.edu/WebAdvisor/WebAdvisor?type=M&constituency=WBCE&pid=CORE-XBCE&TOKENIDX=2446163567
https://webadvisor.carrollcc.edu/WebAdvisor/WebAdvisor?type=M&constituency=WBCE&pid=CORE-XBCE&TOKENIDX=2446163567
https://webadvisor.carrollcc.edu/WebAdvisor/WebAdvisor?TOKENIDX=5330462478&type=M&constituency=WBCE&pid=CORE-XBCE&utm_campaign=balancefall2017&utm_source=schedulePDF&utm_medium=carrollccedu


Self Defense for Women
Everyone has the right to defend themselves. 
Learn how not to be the victim. Gain basic 
skills to help defend yourself and go through 
some simple scenarios to develop safe habits. 
Discover how you can strike, escape grabs, 
defend against choking and improve your 
personal safety. Instructor: Debra McCarron 
Total Cost: $39 (includes $39 fees)
MD senior adults pay fees only.
Course #: XXZ-340-A2 
Wed., Oct. 17, 6:00 - 9:00 PM 
Washington Road Campus, P520 

Debra McCarron holds her Fourth Degree Black 
Belt in Taijutsu and a Blue Belt in Brazilian Jiu-Jitsu. 
McCarron holds certifications in group fitness, 
cardio kickboxing and personal training.

NEW! Strength Training
Perform the basics of strength training as an 
important part of a wellness lifestyle. Learn 
specific movement skills, use of proper equip-
ment, and principles for training for a safe and 
effective conditioning program. Co-listed with 
credit.
Total Cost: $166 (includes $30 fees); plus text
MD senior adults pay fees only.
Course #: PDE-096-A2 
Tue. & Thu., Sep. 11 - Dec. 6, 2:30 - 3:35 PM (27 
sessions; no class 11/22)
Washington Road Campus, P527 

NEW! Teasing Your Brain
Keep your brain active, engaged and enjoy 
a mindful way to be in the present moment. 
Benefits include improved concentration, recall 
and focus. Give your brain a boost with puzzles, 
riddles, memory games and more. Instructor: 
Carol Kolb
Total Cost: $39 (includes $39 fees)
MD senior adults pay fees only.
Course #: XHW-011-A2 
Tue., Oct. 2 & 9, 6:30 - 8:00 PM (2 sessions)
Washington Road Campus, P520 

Caregiver Series

NEW! Basic Daily Care
Learn how to safely, comfortably and appro-
priately care for your loved one at home. This 
course provides a caregiver in the home with 
the skills to assist with daily personal care. 
Topics include preparing the home, basic 
supplies, bathing, nail, foot and mouth care. 
Observe and participate in hands-on practice in 
our nursing lab.
Total Cost: $35 (includes $35 fees)
MD senior adults pay fees only.
Course #: AHE-350-A2 
Wed., Sep. 26, 5:00 - 8:00 PM 
Washington Road Campus, N209 

NEW! Fall Prevention and Safety
Taking care of someone at home can be 
physically challenging for the caregiver as well 
as his or her loved one. This course prepares 
the caregiver to become safety conscious. 
Learn to be aware of unsafe conditions, correct 
the condition and take precautions to avoid 
problems. Practice moving your loved one 
within the home, such as from bed to chair or 
wheelchair to toilet using techniques to avoid 
injuring yourself or your loved one.
Total Cost: $35 (includes $35 fees)
MD senior adults pay fees only.
Course #: AHE-351-A2 
Wed., Oct. 24, 5:00 - 8:00 PM 
Washington Road Campus, N213 

NEW! Be on the Lookout: Health Monitoring
Caring for a loved one in the home presents 
day-to-day challenges. This course provides 
helpful information for caregivers on 
the complications of decreased mobility, 
recognizing common illnesses such as a UTI, 
medication management, bladder and bowel 
concerns, changes in mental status and other 
body systems. Learn about adaptive equip-
ment, supplies and support that can ease some 
of the daily challenges.
Total Cost: $35 (includes $35 fees)
MD senior adults pay fees only.
Course #: AHE-352-A2 
Wed., Nov. 28, 5:00 - 8:00 PM 
Washington Road Campus, N201 

Health and Wellness
Personal

Enrichment
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Continuing 
Education Classes 

on Location  at 

Senior 
Centers!

Call the individual senior 
center for course and schedule 
details and to register.

Mt. Airy Senior Center
410-795-1017 

North Carroll Senior Center
410-386-3900

Taneytown Senior Center
410-386-2700

Westminster Senior Center
410-386-3850
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Intermediate German I
Intermediate German 1 is a continuation of 
GERMAN-102. It includes review and expansion 
of the four language skills as well as grammar. 
Writing and speaking will be improved through 
composition and class discussions of cultural/
contemporary issues. The course is conducted 
in German. Prerequisite: exemption/completion 
of GERMAN-102. Co-listed with credit.
Total Cost: $438 (includes $30 fees); plus text
MD senior adults pay fees only.
Course #: FLC-271-A1BP 
Tue. & Thu., Aug. 28 - Dec. 6, 12:30 - 1:50 PM  
(29 sessions; no class 11/22)
Washington Road Campus, K205 

NEW! Italian: Basic III
Pick up where Italian Basic II left off and 
continue the same concepts. Practice the four 
language skills of listening, reading, writing 
and speaking, with emphasis on conversation. 
Participate in real life situations to improve 
your language skills. Discuss concepts of Italian 
grammar as well as cultural, historic and social 
issues. Learn through presentations, videos 
and music, to build vocabulary and deepen 
comprehension. Instructor: Simone Haslauer
Total Cost: $149 (includes $30 fees)
MD senior adults pay fees only.
Course #: FLC-279-A2P 
Wed., Sep. 19 - Oct. 24, 6:30 - 9:00 PM (6 sessions)
Washington Road Campus, K129 

Elementary Spanish I
Elementary Spanish 1 is basic Spanish for 
students with little or no knowledge of the 
language. The course provides a solid founda-
tion in the four language skills: listening, reading, 
writing and speaking, as well as grammar. 
Co-listed with credit.
Total Cost: $438 (includes $30 fees); plus text
MD senior adults pay fees only.
Course #: FLC-272-A1B 
Tue. & Thu., Aug. 28 - Dec. 6, 12:30 - 1:50 PM  
(29 sessions; no class 11/22)
Washington Road Campus, L295 

Intermediate Spanish I
Review and expand on the four language 
skills and grammar. Improve your writing and 
speaking through composition and discussions 
of cultural and contemporary issues. The course 
is conducted in Spanish. Advanced Placement 
Exam (Spanish) and CLEP (Spanish Level 2) 
accepted. Prerequisite: SPAN-102; two years of high 
school Spanish will meet the prerequisite with an 
academic advisor’s approval. Co-listed with credit.
Total Cost: $438 (includes $30 fees); plus text
MD senior adults pay fees only.
Course #: FLC-280-A1BP 
Tue. & Thu., Aug. 28 - Dec. 6, 2:00 - 3:20 PM (29 
sessions; no class 11/22)
Washington Road Campus, L297 

Speed Spanish
This course is designed for anyone who wants 
to learn Spanish pronto. You’ll learn six easy 
recipes for gluing Spanish words together to 
form sentences. In no time at all, you’ll be able 
to go into any Spanish speaking situation and 
converse in Spanish. ¡Qué Bueno!
Total Cost: $119 (includes $105 fees)
MD senior adults pay fees only.
Course #: FLC-164-B1 
Wed. & Fri., Aug. 15 - Sep. 21 (12 sessions)
 Course #: FLC-164-A2 
Wed. & Fri., Sep. 12 - Oct. 19 (12 sessions)
 Course #: FLC-164-B2 
Wed. & Fri., Oct. 17 - Nov. 23 (12 sessions)
 Course #: FLC-164-C2 
Wed. & Fri., Nov. 14 - Dec. 21 (12 sessions)
 Course #: FLC-164-D2 
Wed. & Fri., Dec. 12 - Jan. 18 (12 sessions)
Online
For more information and course registration details, 
go to www.ed2go.com/carrollcc.

Speed Spanish II
Become more conversational and more 
comfortable in Spanish-speaking situations. 
See words, hear them pronounced properly, 
and be granted plenty of opportunities to 
practice your pronunciation. Then, you’ll learn 
several clever recipes that you can use to glue 
the words together into sentences. Enroll in 
Speed Spanish II, and you’ll see an immediate 
improvement in your Spanish fluency from the 
very first lesson.
Total Cost: $119 (includes $105 fees)
MD senior adults pay fees only.
Course #: FLC-162-B1 
Wed. & Fri., Aug. 15 - Sep. 21 (12 sessions)
 Course #: FLC-162-A2 
Wed. & Fri., Sep. 12 - Oct. 19 (12 sessions)
 Course #: FLC-162-B2 
Wed. & Fri., Oct. 17 - Nov. 23 (12 sessions)
 Course #: FLC-162-C2 
Wed. & Fri., Nov. 14 - Dec. 21 (12 sessions)
 Course #: FLC-162-D2 
Wed. & Fri., Dec. 12 - Jan. 18 (12 sessions)
Online
For more information and course registration details, 
go to www.ed2go.com/carrollcc.

Spring Break  
International Travel 

Travel and Study Abroad in Greece! 
Student, faculty, staff and community members 
can travel as Lifelong Learning students within 
the Travel Study program. Contact the Travel 
Study Coordinators for more information: Dr. 
David Fell 410-386-8115 (wfell@carrollcc.edu) 
or Siobhan Wright 410-386-8207 (swright@
carrollcc.edu). 

Language |  Kids@Carroll
Personal

Enrichment

Estimated Trip Cost: $3,397. Includes round trip airfare, 
hotel (2 – 3 travelers per room), daily breakfast, three 
evening meals, professional trip manager and local 
guides, sightseeing and admission fees, taxes and tips 
on all services, and travel insurance. 
College registration fee: $25 
Deposit: $525 due by Nov. 1 to Witte Tours. Once 
registered you will receive full payment instructions. 
Course #: XXZ-256-A3 
Wed. - Fri., Mar. 20 – 29, 2019 

Greece Trip Dinner & Information Night 
Dinner Cost: $5 
Thu., Sep. 13, 6:00 PM 
Washington Road Campus, K100 
Dinner sign-up and payment: College Cashier’s Office in 
A-Building between Aug. 27 - Sep. 10. 

KIDS@CARROLL
Second Saturdays

NEW! BOT Builders
Our popular Kids@Carroll camp comes to 
Second Saturday! Build and program LEGO® 
models featuring working motors and sensors. 
Use software to make the robots move around, 
all in one three-hour class. NXT will introduce 
students to programming in an age appropriate 
setting. Ages 9 to 12.
Total Cost: $49 (includes $49 fees)
Course #: KID-368-A47 
Sat., Nov. 10, 9:00 - 12:00 PM 
Washington Road Campus, C073 

Holiday Cookies and More!
If the thought of cookies fills you with delight, 
make them yourself for your friends and family. 
Create cookies that are moist and delicious and 
then make them even more mouthwatering 
with holiday embellishments and decorations. 
Ages 8 to 12. Instructor: Tim Norwood
Total Cost: $59 (includes $59 fees)
Course #: KID-362-A36 
Sat., Dec. 8, 9:00 - 12:00 PM 
Carroll County Career and Technology Center

NEW! Potter’s Dueling Club
Join us at Platform 9 3/4 as we explore spells 
and casting. A perfect one-day adventure for 
the witch, wizard or muggle with experience 
in the wizarding world. Meet the wand that 
chooses you. Discover the swish and flick of 
your favorite spell and perhaps write a few of 
your own. Take home a wand and spell book. 
Ages 11 to 15.
Total Cost: $49 (includes $49 fees)
Course #: TNC-201-A60 
Sat., Oct. 13, 9:00 - 12:00 PM 
Washington Road Campus, C076 
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InformationInformation

Course Cost
• Residents of Carroll County: pay the Total 

Cost as shown with the course description
• Maryland residents age 60 and over and 

those with a Disability Waiver: pay fees only, 
as shown with the course description, plus $5 
out-of-county fees if not a resident of Carroll 
County 

• Maryland residents of other counties: pay the 
Total Cost plus $5 out-of-county fee

• Residents of other states: pay Total Cost plus 
$10 out-of-state fee

• Non-U.S. Citizens: pay Total Cost plus $10 fee 
(fee waived with copy of appropriate Visa)

The College makes every effort to keep course costs 
low and comparable to costs of similar courses at 
other area community colleges.

Age Requirements
Anyone 16 or older may register on a first-
come, first-served basis. Students under 16 
may take non-credit courses listed for their 
age group through Summer!Kids@Carroll and 
Teen College. Some exceptions may apply for 
courses designed for families; eligibility will be 
indicated in the course description.

Tuition Waivers
Disability Waiver
Individuals with total and permanent 
disabilities may be eligible for tuition waivers 
for continuing education instruction designed 
to lead to employment, including life-skills 
instruction. The tuition waiver may be applied 
to courses listed in the Career and Professional 
Training section of this schedule (see Table of 
Contents).

Students must obtain a Certification for Tuition 
Waiver form (available on the College website 
under Costs & Aid, at the Cashier’s Office or 
by calling 410-386-8040) verifying total and 
permanent disability and receipt of disability 
or retirement benefits from the Social Security 
Administration, the Railroad Retirement Board, 
or from the individual’s federal retirement or 
pension authority. Students must register in 
person and submit the completed certification 
form. 

Qualified students are responsible for paying all 
associated course fees.

Senior Adults
Maryland residents age 60 and over are exempt 
from paying tuition for courses submitted for 
State funding to support course costs. Residents 
age 60 and over pay fees only, as shown with 
the course description, plus $5 out-of-county 
fees if not a resident of Carroll County. (Some 
courses are not eligible for State funding to 
support instructional costs. Residents 60 and 
over pay all course costs for such courses.)

Drops, Refunds and Cancellations
Course cancellations:
100% refund will be issued for any course the 
College cancels. 

Before the course begins:
Course withdrawals and requests for full refunds 
may be made up to 24 hours before the course 
begins by calling Continuing Education and 
Training at 410-386-8100. Some exceptions may 
apply and will be noted in the course description.

After the course begins:
Refunds are not awarded after a course has started. 

The College reserves the right to cancel courses or 
make changes due to insufficient enrollment or 
unforeseen circumstances. In these events, students 
will be notified via email. 

Tuition Assistance
Tuition assistance may be available for eligible 
Carroll County non-credit students. Contact Beth 
Rosko Lee at blee@carrollcc.edu or 410-386-8096, 
or go to www.carrollcc.edu/tuitionassistance.

Continuing Education Training 
Programs and Employability
Passing a course or program may be the first 
step toward certification; however, to become 
employed or to receive state or national certifica-
tion or licensure, other requirements in addition 
to training may apply. These may include a high 
school diploma, legal residency or additional 
exams. It is the student’s responsibility to be 
aware of those requirements.

Carroll Community College cannot confirm 
whether a course or workforce certificate 
program meets requirements for professional 
licensure in states other than Maryland. If you 
plan to apply for licensure in a state other than 
Maryland, contact that state’s licensing board to 
determine whether the College course or training 
meets requirements for licensure in that state. 

Employer Paid Course
An employer or other third party may pay for any 
continuing education course(s). If the company 
wishes to be billed, students must have either a 
purchase order, voucher, letter of authorization or 
credit card from the company/third party at the 
time of registration.

Gift Certificates
Gift certificates can be purchased in almost any 
amount and redeemed for the course of choice. 
Contact the Cashier’s Office at 410-386-8040. Or 
stop in Monday – Thursday, 8:30 a.m. – 7 p.m. and 
Friday, 8:30 a.m. – 4:30 p.m.

Certificates are redeemable for Continuing 
Education courses only and may not be 
converted to cash.

Numbers to Know
Admissions for Degree Programs.........410-386-8430
Advising/Transfer 

for Degree Programs ......................410-386-8435
Career Services ..................................... 410 386-8523
Cashier’s Office ..................................... 410 386-8040
Disabilities ............................................410-386-8329
General College Information............... 410-386-8000
Records/Registration  

for Degree Programs ..................... 410-386-8440

Easy Ways
to Register

Register Early!
Courses that have not met the minimum 
enrollment may be cancelled one week 
before the start date. Ensure that the course 
you want will be held by registering early!

Office Hours
Monday – Thursday | 8:30 a.m. – 6 p.m.
Friday | 8:30 a.m. – 4:30 p.m.

1. Online
Go to www.carrollcc.edu/instantenrollment 
and follow instructions. You will need to pay 
in full with a credit card when registering. 

For fast registration, use your college ID# to 
login. For help, call Continuing Education and 
Training at 410-386-8100. 

2. Mail
Mail a completed and signed registration 
form with total payment to: 
Carroll Community College 
Business Office CET 
1601 Washington Road 
Westminster MD 21157

3. Walk-In
Register in-person in Room A115 on the 
Washington Road Campus.

On Saturdays and after regular office hours, 
registrations and check or credit card 
payments may be left in the drop box next to 
the Cashier’s Office.  

4. Fax
Fax completed and signed registration form 
with credit card payment information to 
410-386-8111.

5. Telephone
Call 410-386-8100. Have the course details 
and your credit card information ready.
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Information

Repeated Courses
Continuing Education and Training wants every 
student to be successful; however, we recognize 
that a course or training program may not always 
be the best match for a student. Thus, the College 
reserves the right to decline a student registration 
into any career training course or program where 
the student has unsuccessfully attempted the 
same course or training program twice.

Course Textbooks
Textbooks for Continuing Education courses are 
generally available for purchase in the bookstore 
approximately one week before your course 
begins. To determine whether or not a textbook 
purchase is required, refer to the course descrip-
tion. Students buying textbooks will find specific 
ordering information such as author, title, edition, 
ISBN, etc. for each textbook on the bookstore 
website (www.carrollcc.edu/bookstore) approxi-
mately two weeks prior to the start of the course. 
Students are encouraged to purchase textbooks 
from the College bookstore; however, they may 
also purchase used or new textbooks from other 
bookstores or online vendors.

Carroll Community College is aware of the high 
cost of college textbooks. We endeavor to select 
reasonably priced texts that provide currency, 
relevance and the most effective presentation of 
course content. 

Non-Credit Course Disclaimer
Courses and class schedule information listed in 
the Non-Credit Course Schedule, promotional 
literature and on the College website are subject 
to change. The College regrets any discrepancies 
or typographical errors. 

Bookstore Hours
Monday – Thursday: 8:30 a.m. – 7 p.m.
Friday: 8:30 a.m. – 1 p.m.
410-386-8447 or www.carrollcc.edu/bookstore

The College will be closed  
on the following dates:
• Labor Day: Sept. 1 – 3
• Thanksgiving: Nov. 21 – 25
• Winter Recess: Dec. 19 – Jan. 1

Inclement Weather Procedures
Receive information directly to your e-mail or 
cell phone by registering for the free Campus 
Emergency Notification System, e2campus. Go to  
www.carrollcc.edu/alerts to register.

Go to www.carrollcc.edu for closing or late 
opening information. For more detailed informa-
tion on non-credit courses and events, call the 
Inclement Weather line at 410-386-8457.

For college courses held at a Carroll County public 
school, if Carroll County Public Schools close for 
the day or during the day, the college courses 
being held there that evening will be cancelled.

The Canteen Café
Fall 2018 Hours
Monday – Thursday: 7:30 a.m. – 7 p.m.
Friday: 7:30 a.m. – 2 p.m.

Disability Support Services
Carroll is committed to providing equal access 
for all students in accordance with the Americans 
with Disabilities Act of 1990 (ADA) and related 
law. Students in need of accommodations should 
contact the Office of ADA Support Services, 
located in A101 Admissions, prior to the start of 
their course or program, or call 410-386-8327 
or e-mail jtatela@carrollcc.edu, or refer to the 
College website’s list of Student Services for 
additional information.

Emergency Rescue Assistance stairwells are 
located in every building, and the College urges 
all students to become familiar with these 
locations.

Electronic Image Use
Because Carroll Community College is a public 
institution, photographs of students, staff, faculty 
or visitors in common areas on campus or at 
public ceremonies or events can be used in 
printed and electronic public relations materials 
without their permission. The individual has no 
privacy rights in this instance and no model’s 
release is required. However, every effort will be 
made by the photographer to notify individuals 
within the shoot area so that they may choose to 
exclude themselves from the photograph.

Locations
Carroll Community College  
Washington Road Campus
1601 Washington Road, Westminster

Adult Education Programs
Multi-Service Center
224 North Center Street, Westminster

Carroll County Career and
Technology Center (CCCTC)
1229 Washington Road, Westminster

Carroll County Public Library
Go to library.carr.org for branch locations and 
directions.

Community Media Center
1301 Washington Road, Westminster

Dream Flight School
200 Airport Drive, Westminster, Space 12

Miller, Resources for Entrepreneurs
Winchester West
56 West Main Street, Westminster, Suite 203

Y of Central Maryland
1719 Sykesville Road, Westminster

Ride Carroll Transit System to Carroll
Carroll Transit System, operated by Ride With 
Us, provides safe and convenient transporta-
tion to campus. Discounted student passes 
are available for Carroll Community College 
students. For more information or to see current 
schedules, visit www.carrolltransitsystem.com 
or call 410-363-0622.

Smoking and Tobacco Use Policy
Carroll Community College is a smoke- and 
tobacco-free environment. Smoking, vaping 
and/or tobacco use is prohibited in college-
owned or leased buildings and off-campus sites 
operated by the College; all College property 
including parking lots, athletic fields and 
amphitheater; and College-owned vehicles. 
Tobacco and smoking products restricted from 
use include, but are not limited to, cigarettes, 
cigars, pipes, bidi, clove cigarettes, dip, chew, 
snuff, snus and electronic cigarettes.

The Continuing Education 
Official College Record (transcript)
The Official Record documents:
All successfully completed Continuing Educa-
tion workforce-related courses, successfully 
completed Workforce Training Certificate 
programs and earned CEUs, if applicable.
A $2 fee is charged for each Official College 
Record. To request, call 410 386-8100.

Carroll Community College 
Board of Trustees
Diane A. Foster, Chairperson
Sherri-Le Bream, Vice Chairperson
David S. Bollinger
Kelly M. Frager
Dennis J. Hoover
Mary Kay Nevius-Maurer
David P. O’Callaghan

Dr. James D. Ball, Secretary/Treasurer
Commissioner Stephen Wantz, Ex-Officio

Dr. James D. Ball, President of the College

Carroll Community College is an Equal Opportunity, 
ADA Title 504 compliant institution.

How are we doing?
Continuing Education and Training strives 
to provide excellent customer service to our 
students, as well as providing residents and 
employers in Carroll County with innovative, 
relevant non-credit learning opportunities that 
support personal growth, job preparation, and 
career and professional development.

We value your opinion. Please let us know how 
we are doing! Do you have an idea for a course? 
Is there something we could improve? Did you 
enjoy your experience at Carroll Community 
College? 

Email your comments to cet@carrollcc.edu
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